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[Ipunoxxenune
k [TocTaHOBNEHUIO AAMHHHUCTPALUH
MYHHULUIAILHOTO 00pa30BaHUs
«CBEpIIOBCKOE TOPOACKOE IIOCCTICHHEY
BceBoJI0XKCKOT0 MYHHIIMIIAIIBHOTO paiioHa
Jlerunrpaackoii odbmactu

oT Ne

IIpoekT aAMMHUCTPATHBHOIO PerjiaMeHTa A/IMUHUCTPAIUY MYHUIMIIAJIbHOTO
oOpa3zoBanus «CBepaI0BCKOE FOPOACKOeE NoceaeHne» BceBo10xkeKkoro
MYHHLIHMIIAJIBHOIO pailoHa JICHMHIPaaCKoil 00J1aCTH 110 NPeJ0CTABICHHUIO
MYHUIIMTIAJIbHOH YCJIYTH
«Bb11aua cnpaBok 00 0TKa3e 0T MPEeMMYIIeCTBEHHOI'0 NMPAaBa MOKYIIKH /1014 B
npase o01Iei 10J1eBOM COOCTBEHHOCTH HA JKUJIbIe TOMeIIeHUsD)

1. O01mue noJioKeHus

1.1. Hacrosammnii AJMUHHCTpPaTUBHBIN periaMeHT [IPEIOCTAaBICHUS
aJIMUHHCTpALINEN MYHUITUTIATBLHOTO  o0pa3oBanus «CBEpIIOBCKOE TOPOICKOE
nocesieHue» BceBOJIOXKCKOro MyHMIMINAIbHOrO pailoHa JleHuHrpajackoil obGmactu
MYHHUIMIIAIBHOW ycnyru «Bplgaua crnpaBok 00 oTKa3e OT NPEeUMYIIECTBEHHOTO MpaBa
MOKYTIKH JI0JIM B paBe 001l 101eBOl COOCTBEHHOCTH Ha YKUJIbIE TIOMEIEHU (Haee
— AJMUHUCTPATUBHBIM PErJlaMEHT) OMpeAeseT NOpPAJO0K OpraHu3alud PadOThI
aAMUHUCTPALIMM MYHMIIMIAIBHOTO OOpa3oBaHUs IO BbIJaue CIPAaBOK 00 OTKaze OT
MPEUMYILECTBEHHOTO MpaBa MOKYIKHU JIOJIU B IIpaBe 00ILel 10J1€BO COOCTBEHHOCTH Ha
KWIble TIOMEIIECHUs, NpPeayCMaTpuBaeT ONTHUMH3ALMI0 (MOBBIIMICHUE KayecTBa)
BBITIOJIHSEMBIX aJIMUHUCTPATUBHBIX poLEenyp, YCTaHABJIMBAET COCTaB,
MOCJIEIOBATEILHOCTh U CPOKU UX BBIMOJHEHUS, TPEOOBAHUS K MOPSAIAKY UX IPOBEACHHUS.

1.2. MyHununaneHas ycjiyra MO BblJjade CIOpaBOK 00 OTKa3e oT
NPEUMYIIECTBEHHOT'O ITpaBa MOKYIIKH JI0JIM B MpaBe 0011Iel J0JeBOi COOCTBEHHOCTH Ha
KWIbIE  TIOMEIIECHHs,  IPENOCTaBISICTCA  AJMUHUCTpAlMEl  MYHHULHIAJIBHOTO
oOpa3oBaHUs «CBepajioBcKkoe TOPOJACKOE MTOCEJICHUEY» BceBonoxkckoro
MYHUIMTIATIBHOTO paiioHa JIeHMHTrpacKkoi 00aacTu (anee - AJIMUHUCTPAIINS).

CTpyKTypHBIM NOApA3JIECICHUEM aJIMUHUCTPALMA MYHUIMIAIBHOIO 0O0pa3oBaHuUs
«CBepIUIOBCKOE TOPOJCKOE IOCEIEHUE» BCeBOI0KCKOro MYHHMIMIAIBHOIO paiioHa
Jlenunrpaackoi 00JaCTH, OTBETCTBEHHBIM 3a MPEJOCTABICHUE MYHHUIMIAIbHON
YCIIYTH, ABJISIETCSA CEKTOP IO KUIUIIHBIM Borpocam U BYC.

MyHununanbHasi yciayra MOXET ObITh MNpefocTaBieHa IpU OOpallleHHH B
MHOTO()YHKIIMOHAJIBHBIN LEHTP MPEAOCTABIECHUS ITOCYIAPCTBEHHBIX U MyHUIIUIIAIbHBIX
yeayr (manee- MOIl) (mpu HaIW4YuMM COTVIANICHMS). 3asBUTEIU MPEACTABISIOT
NOKyMeHTbI B M®L[ myTeM TM4YHON No1aun JOKYMEHTOB.

MyHununanibHasi yciayra MOKeT ObITh MPeoCTaBlIeHa B AJIEKTPOHHOM BHUJIE Yepe3
GyHKIMOHAT ~ SJEKTPOHHOM  MPUEMHOM  Ha  MOpTaje  TOCYJapCTBEHHBIX U
MYyHUIIUNAIBHBIX yeiyT Jlenunrpaackoi obnactu (nanee [I'Y J1O).



1.1.  Mecro nHaxoxnenuss Anmunuctpauun: 188682, JlenHunrpaackas o0sacTs,
BceBonoxckuii paiion, r.m.um.CepaioBa, Mkp.2 1.5b.

['paduk paboThl: MOHENENbHHUK, BTOPHHK, cpeaa, derBepr ¢ 09.00 mo 18.00,
nepepbiB ¢ 13.00 no 14.00; natauna, ¢ 09.00 no 17.00, nepepriB ¢ 13.00 go 14.00,
cy000Ta, BOCKPECEHBE — BBIXOJTHBIE.

Nudopmarnus o Mectax HaxoxaeHUs1 U rpaduke paboThl, CIIPaBOYHBIX TellepoHaX
U aapecax AMeKTpoHHOM mouTel M®IL] mpuBeneHa B NPHIOKEHHH 2 K HACTOSIIEMY
aIMUHUCTPATUBHOMY PETJIAMEHTY.

1.4. CopaBounslii  TenepoH (paxc) aAMUHUCTPALMM  MYHULUNAIBHOTO
oOpa3oBaHus «CBepaJIOBCKOE rOpPOJICKOE MIOCEJICHUE» BceBoiioxxckoro
MyHULIMOAIBHOTO paiioHa Jlenunrpaackoi o6mactu: 8 (81370) 3-81-50, ampec
anekTponHoi noutsl (E-mail): info@sverdlovo-adm.ru.

CnpaBounbie TenedoHbl U aapeca 3ekTpoHHOW mouThl (E-mail) M®I[ u ero
¢unuanoB yka3zaHbl B TPUIOXKEHUMHM 2 K HacTosmeMy AJMHHUCTPATUBHOMY
pEerjlaMeHry.

1.5. Angpec noprana rocyJapCTBEHHbIX U MYHHUIIUNIATIbHBIX yCIyT JIeHuHrpaackon
obnactu B cetu MHTepHeT: www.gu.lenobl.ru.

Anpec opuuManbHOrO caiTa aJIMUHUCTPALMM MYHUIUIAIBHOIO 00pa3oBaHUs
«CBepIIOBCKOE TOPOJCKOE IMOCEeNeHUe» BCeBOI0KCKOro MYHHMIMIAIBHOIO paioHa
Jlenunrpasackoii obsnactu B cetu MutepHet: www.sverdlovo-adm.ru.

1.6. MudopmupoBanre o mpaBuiIax MPEAOCTABICHUS MyHHUIIMNANBHOW YCIyru
MPOU3BOAUTCS NYTEM OIYyOJIMKOBAaHUS HOPMATHUBHBIX JIOKYMEHTOB W HACTOSLIETO
AJIMUHHUCTPAaTUBHOIO periamMeHTa B O(pUIMAIbHBIX CPEICTBAX MACCOBOM MH(POpPMALIHH,
a TaKXe MyTEeM JJMYHOTO KOHCYJIbTUPOBAHMUS.

WNudopmanusa no BompocamM mIpenocTaBiieHUuss MyHMIIMIIAIbHOW YCIYT'M, B TOM
YHCJIE O XOJI€ €€ MPEIOCTABICHUS MOKET ObITh MOJyUYEeHa!

a) YCTHO - TI0 aJIpecy, yKazaHHOMY B IyHKTe 1.3 HacTosiero AIMUHACTPATUBHOTO
periiaMeHTa B MPUEMHbIE JIHU 10 MPEIBAPUTETHHON 3amucH (3aluch OCYIECTBISETCS
0  CHpaBoYyHOMY  TeiledoHy, yKa3aHHOMYy B  MOyHKTe 1.4  Hacrosuiero
AJMUHUCTPATUBHOTO PETJIaMEHTa);

0) NUCBMEHHO - TYTEM HaMpaBJCHUS IOYTOBOTO OTIPABICHUS IO ajpecy,
YKa3aHHOMY B IyHKTE 1.3 HacTosAmero AIMUHUCTPATUBHOIO PEIVIAMEHTA;

B) IO CIpaBOYHOMY TeleQoHy, YyKazaHHOMY B TyHKTe 1.4 HacrosIiero
AJIMUHUCTPATUBHOTO PETJIAMEHTA,;

) 10 AJEKTPOHHOM MOYTE MyTEM HaMpaBJICHUS 3ampoca MO aApecy JIEKTPOHHOU
MOYTHI, yKa3aHHOMY B NyHKTe 1.4 HacTosmero AJIMUHUCTPATHBHOIO pPErjaMeHTa
(oTBET Ha 3ampocC, HANPABIECHHBIA MO 3JEKTPOHHOW IOYTE, HAIpPaBISETCS B BUJIE
AJIIEKTPOHHOTO JJOKYMEHTA Ha aJIpec AJIEKTPOHHOM MOYTHI OTIPABUTEINS 3aIIPOCa);

n) Ha Iloprane rocyaapCTBEHHBIX M MYHULIMOAIBHBIX YyCIyr ((QyHKIIHIA)
Jlenunrpasackoi oomactu: http:// gu.lenobl.ru/.

1.7 TexkcroBas wuHboOpMalusi, yKa3zaHHas B nyHKTax 1.3-1.6 HacTosIero
AJMUHUCTPATUBHOTO pErjaMeHTa, pa3MellaeTcs Ha CTeHAaX B IOMEIICHHSX
AJIMUHUCTpAIWH, B MoMeIieHus X ¢punuano MOII.
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Komusi AZMUHHCTPAaTUBHOTO perjiaMeHTa pa3MellaeTcs Ha OPHUIIMAIbHOM cailTe
Anmunuctpanuu B cetu MuTepuer no azapecy: https://sverdlovo-adm.ru/ u Ha nopTtane
rOCyIapCTBEHHBIX U MyHHUIMITATBHBIX YCIYT JIGHUHTpaACKOM 00JIacTH.

1.8 BzaumopeiictBoBath ¢ AJMHMHHCTpalM€d  OpU  NPEAOCTaBICHUU
MYHHIMIIAIBHON yCIIyTH UMEIOT IPaBO (PU3UUYECKUE U IOPUTUIECKHUE JIUTIA.

1.9 IlonmyuaTenu MyHULMIAIBHOM YCIyrM — (PU3MUYECKHE JIMIA, SBIISIOIIUECS
COOCTBEHHUKAMHU KHWJIbIX TOMEILLEHUI.

2. CtanaapT npeaocTaBjieHUss MyHHIMIAJIbHON YCIyTd

2.1. IlomHO€ HAaMMEHOBAHME MYHUUMIAIBHOW ycayru: «Bslmaua crpaBok
00 OTKaze OT MPEMMYIIECTBEHHOTO TpaBa IMOKYIKH JIOJM B TpaBe oOIel J0JeBOM
COOCTBEHHOCTHU Ha KHJIbIEC TTIOMEIIICHHUSD .

CokpallleHHO€ HaMMEHOBaHWE MYHHIMNAIBLHON yciayru: «Belgada copaBok
00 OTKaze OT MPEMMYIIECTBEHHOTO TMpaBa IMOKYIKH JIOJM B TpaBe oOIed J0JIeBOM
COOCTBEHHOCTHU Ha KHJIbIC TTIOMEIIICHUSD.

2.2. MyHUIIMIANBHYIO YCIIYTY HOPEI0CTaBIISIET:

Anvmunuctpanua MO «CBepIJIOBCKOE TOPOJCKOE IMOCENeHHe» BceBOI0KCKOro
MYHUIIMIIATIBHOTO paiioHa JIeHMHrpaackoi 00aacTu.

CTpyKTYpHBIM NOJIpa3/IeICHUEM aIMUHUCTPAIIMN MYHHUIIMIAIBHOTO 00pa30oBaHus
«CBEpIJIOBCKOE TOPOACKOE IOCEJICHHE» BCEeBOJIOKCKOr0 MYHHULMNAIBHOTO paioHa
JlenuHrpajckoid o007acTH, OTBETCTBEHHBIM 3a IMPEIOCTABICHHE MYHHUIIUITAIBHOM
YCIIYTH, ABJISETCA CEKTOP IO KUIUIIHBIM BOIIPOCAM.

B npenocrapiieHNN yCIIyru y4acTBYIOT:

- TocymapctBeHHoe OromkeTHOe yupexaeHue JIeHUHTpaackodt obnactu
«MHOTOpYHKITMOHATHHBIN LUEHTP NpeAoCTaBICHUS roCyJ1apCTBEHHBIX
Y MyHULIMTATBHBIX YCIYT»;

- Ynpasnenue OenepanbHOil HAIOTOBOU CTy>KObI 110 JICHMHTpaaCcKo#t 00nacTw;

- Ynpasnenue denepanbHOil CITyKObl TOCYIapCTBEHHON PETUCTpaIiy, KajgacTpa
u kaprorpaduu 1o JIeHUHrpaacKoi 00IacTu.

3asiBlICHHE Ha MOJIyYEHHUE TOCYJApCTBEHHOM YCIYTM C KOMIUIEKTOM JOKYMEHTOB
MIPUHUMAETCS:

1) mpu TMYHOM SIBKE:

B OpraHe MECTHOT'O CaMOYTIPABJICHUS;

B (unmanax, otraenax, yaaieHHbIXx pabounx mectax ['BY JIO «MO®Ly» (mpu
HaJIMYUU COTJIAIICHMUS );

2) 6€3 TUYHOU SIBKU:

MOYTOBBIM OTIIPABICHUEM B OPT'aH MECTHOTO CAMOYIIPABIICHHUS;

B DJICKTPOHHOM (hopme uepes JTuuHbIi kaOunet 3asButens Ha [IIY/EITY.

3asBUTENb HMMEET NPaBO 3amnucaTbCid HA IMpPUEM Il TOJA4YM 3asBICHUS O
MPEIOCTABICHUH YCIIYTH CIEAYIOMIMMH CIIOCO0aMu:

1) mocpenctsom III'Y JIO/EII'Y — B Aamunuctpanuio, B MOIL[ (npu
TEXHUYECKOU pean3aliim);

2) no tenedony — B AnMuHHCTpaIuo, B MOIL];
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3) nocpeacteoM caitta OMCY, MOI] — B Anmunuctpaiuto, B MOILI.

Jlyia 3amucu 3asiBUTENb BBIOUpAET JII00bIe CBOOOHBIC IJIsl IpUeMa JaTy U BpeMs B
mpenesgax yCTaHOBJIGHHOTO B AamuHucTpauumu win MOIL[ rpaduka mnpuema
3asIBUTEIICH.

2.2.1. B nensix npenocTaBieHusi MyHHUIIUIAIbHON YCIYTY YCTAaHOBIICHUE JIMYHOCTH
3aBUTENSI  MOXET OCYIIECTBIATBCS B XOAE JIMYHOTO IIpUEMA IOCPEICTBOM
npeabsiBiIeHus] Tnacnopra rpaxkganuHa Poccuiickoit ®enepanuu  a1M00  MHOTO
JOKYMEHTa, YIOCTOBEPSIOIIETr0 JIMYHOCTb, B COOTBETCTBUM C 3aKOHOJATEIHbCTBOM
Poccuiickoit deaepariuu Wik MOCPEACTBOM HACHTU(DUKAIMM U ayTEHTU(PHUKALIMM B
ONB/OMCY/Opranuzaiuu, ['BY JIO «M®L» ¢ ucnonab30BaHEM MH(DOPMAMOHHBIX
TEXHOJIOTUWA, MPETyCMOTPEHHBIX YacThio 18 ctaten 14.1 depepanbHOro 3akoHa ot 27
utona 2006 roga Ne 149-®03 «O6 undopmaruu, nHPOPMAIITMOHHBIX TEXHOJIOTHSIX U O
3amute nHpopmarumy (Mpu TEXHUUECKON pean3aiiun).

2.2.2. Tlpu mpenocTaBiIeHUH MYHHIIMMAIBHOW YCIYTH B DJEKTPOHHOU Qopme
uAeHTUUKAIMS U ayTEHTU(OUKAIUS MOTYT OCYIIECTBISATHCS TOCPEICTBOM:

1) enguHOW cuUcTeMbl WACHTHGUKAIMK U ayTeHTU(DUKAIMK WA  WHBIX
rOCy/IapCTBEHHBIX HMH()OPMAIIMOHHBIX CHCTEM, €CJIM TaKue TIOCyIapCTBEHHbIE
uH(OPMAITMOHHBIE CHUCTeMbl B ycTaHOBJIeHHOM IIpaButenbctBoMm Poccuiickoit
denepanu  NOpsJKE O0ECMEUMBAIOT B3aUMOJICHCTBHE C  €IMHOM  CHCTEMOM
UAEHTU(UKAIMM U ayTeHTU(PUKALMK, TPU YCIOBHM COBIAJEHUS CBEACHUU O
(U3HUECKOM JIMLE B YKa3aHHBIX MH(OPMALIMOHHBIX CUCTEMAX;

2) enuHOM CHUCTEMbl HUACHTU(QUKAIMU U ayTeHTU(PUKALUU U  EIUHOU
MH()OPMAITMOHHOM CUCTEMBI IMEPCOHAIBHBIX JAHHBIX, oOecneyuBaromeld o0padboTKy,
BKJIOYast cOOp M XpaHEHUE, OMOMETPUUYECKUX MEPCOHAIBHBIX JAHHBIX, UX MPOBEPKY U
nepegayy  uMHGOpManMM O  CTENEHM MX  COOTBETCTBUS  IPEIOCTaBICHHBIM
OMOMETPUYECKUM MEPCOHATBHBIM JAHHBIM (PU3MUYECKOTO JIUIIA.

2.3. Pe3ynbpTaToM npeaoCcTaBiIEHUS MyHUIIMNIATLHON YCIYTH SIBIISETCS:

- BbIJIaya 3asiBUTENIO CIIPaBKHU 00 OTKa3e OT MPEUMYIIIECTBEHHOTO TIpaBa MOKYIIKU
JI0JIM B TIpaBe 0011el J0JIeBOM COOCTBEHHOCTH Ha KUJIbIe TOMEIICHHUS;

- BbIJIa4a  3aSBUTENII0 MHCbMA, COJEPXAIIET0O MOTHUBHUPOBAHHBIN  OTKa3
B [IPEOCTABICHUH MYHUIUIIAJIbHON YCIYTH.

Pe3ynpraTt npenoctaBieHuss MyHUIUIIATBHOW YCIYTH IPEIOCTaBISAETCS:

1) mpu IM4YHOM SIBKE:

B AJIMUHUCTpAIIUH;

B (unmanax, oraenax, yganeHHbix pabounx mectax ['BY JIO «MO®Ly (mpu
HaJIMYUU COTJIAIICHUS );

2) 6e3 MMYHOU SIBKH:

MTOYTOBBIM OTIIPABIICHUEM;

nocpeactoM [II'Y/ EINTY (mpu TexHUYECKON peaau3aium).

2.4. Cpok mnpeaocTaBieHUs] MyHULIUNAIBHOW yciayru cocrtabisieT 20 pabodmx
IHEW CO AHS MOCTYIUIEHUS 3asBJIICHUS U JOKYMEHTOB B AIMUHUCTPALIHIO.

2.5. IIpaBoBBIE OCHOBAHUS JJIs MPEIOCTABICHUSI MYHUIIMITAIBHON YCITYTH.

HopmatuBHbie IPABOBBIC aKThI, peryaupyoime pe10CTaBlICHNE
MYHULIMITAIBHOW YCIIYTH:
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- I'paxnanckuii kogekc Poccuiickoit denepanuu (4acts nepnas);

- Kumnssiii kogekce Poceulickon @enepanuu;

- HOpPMATUBHBIE MTPABOBBIE€ AKThl OPraHa MECTHOT'O CaMOYTMPABJICHUSI.

2.6. VcuepmbiBaromuii TEpeUYeHb JOKYMEHTOB, HEOOXOJMMBIX B COOTBETCTBUU
C 3aKOHOJATENbHBIMU  WJIM  MHBIMH  HOPMATUBHBIMM  TPAaBOBBIMU  aKTaMH
U1 TPENOCTABICHUS MYHULHNAIBHOW YCIYyrd, MOJICKAIINX MPEICTABICHUIO
3asIBUTEJIEM:

- THUCBMEHHOE 3asBJICHHWE O TMPEJOCTABICHUU MYHMIIUIAIBLHON yCIyru
(mpwioxkenue 1 K aIMUHUCTPATUBHOMY DPETJIAMEHTY) WJIM 3asBJICHUE B DJIEKTPOHHOM
BUJIC.

K 3asBnenuto npuiararoTcs CiaeAyrome JOKYMEHThI U UX 3aBEPEHHBIC KOIUU:

- JOKYMEHT, yJIOCTOBEPSIIONTUN JTUYHOCTD 3asBUTEIS, SBISIOMIETOCS (HU3UIECKUM
JUIOM, TUOO TUYHOCTD MPEACTaBUTENS (U3MUECKOTO WM IOPUIUIECKOTO JIHIIA;

- IOKYMEHT, yJI0CTOBEPSIONINHI MpaBa (ITOJIHOMOYHS) MPECTABUTENS (PU3NIECKOTO
WM FIOPUUYECKOTO JIUIA, €CIM C 3asBJICHUEM 00paIlaeTcs MPeCTABUTEh 3asBUTEIS
(B citygae HEOOXOIUMOCTH);

- MPaBOYCTaHABIMBAIOIINE JIOKYMEHTHI Ha OOBEKTHl HEIBMKUMOCTH, IIpaBa
Ha KOTOpbIE€ HE 3aperucTpupoBaHbl B EQWHOM TOCYJapCTBEHHOM peecTpe MpaB
Ha HEJIBUYKUMOE UMYIIECTBO U CJEJIOK C HUM,;

- €CJIM TPEJICTABJICHBI JIOKYMEHThI M HH(pOpMAIMsi O WICHaX CEMbU 3asBUTE,
TO 3asBUTENb JOMOJHUTEIBHO MPEACTABISACT JOKYMEHTHI, MTOATBEPKAAIONINE HATUINE
corjacusi yKa3aHHbIX JIMI (IIpeACTaBUTENEH) Ha 0O0pabOTKYy MEpCOHAIbHBIX JaHHBIX
(IpeACTaBIsIOTCS IOKYMEHTHI (COTJIacue), 3aBEpEHHBIC HOTAPUAIBHO, UM MUCbMEHHOE
corjlache  KaXJIOro 4JieHa CeMbH B  MPUCYTCTBUU  JIOJDKHOCTHOTO  JIMIIA
AJIMHUHUCTpAITUN).

2.7. WcuepnbiBaroluii MepeyeHb JOKYMEHTOB (CBEIIEHUI), HEOOXOIUMBIX
B COOTBETCTBUH C 3aKOHOJATENbHBIMU MM UHBIMA HOPMATUBHBIMU MPABOBBIMU AKTaMH
U1l TPEIOCTAaBICHUS MYHULUIIAIBHOW YCIYTHM, HAXOMSIIMXCS B PacloOpsKEHHUH
rOCyJIapCTBEHHBIX OPIaHOB, OPTaHOB MECTHOTO CAMOYIIPABIICHUS U MOJABEIOMCTBEHHBIX
UM opraHu3anuii (32 HMCKIIOYEHHWEM OpraHu3aliii, OKa3bIBAIOIIMX  YCIYTH,
HEOOXoAMMBbIE U O00s3aTelibHbIe MJisi MPEIOCTaBICHUS MYHMIIMIAIBHOW YCIyTH)
U TIOJJISKAIMUX TPEICTABICHUIO B paMKaX MEXBEJOMCTBEHHOTO HH(POPMAIIMOHHOTO
B3aNMOJECHUCTBUA.

CTpyKkTypHOE TIoJIpa3iejieHuE B paMKax MEXBEIOMCTBEHHOTO HH(POPMAIIMOHHOTO
B3aUMOJICUCTBUSL I TMPEIOCTABICHUS MYHUIMIAIBLHON yCIYrd 3ampaniuBaet
CJeAYIOIIUE JOKYMEHTHI U (WJIN) CBEICHUSA:

- TMPaBOyCTaHABIWBAIOIINE JOKYMEHTHI Ha OOBEKTHl HEABMKMMOCTH, IpaBa
Ha KOTOpbIE 3aperucTpUpoBaHbl B EJMHOM TOCYJapCTBEHHOM pPEECcTpe IpaB
Ha HEJIBUKUMOE UMYIIECTBO U CAEJTIOK C HUM,;

- TOKYMEHTBI, TOATBEPKAAIOLINE PETUCTPALMIO TI0 MECTY KUTEICTBA WU MECTY
npeObIBaHus (17151 GU3NUECKUX JIUII).

2.7.1. 3asgButens BOpaBe NPEACTABUTH JOKYMEHTHI, YKa3aHHbIE B IyHKTE 2.7
AJIMUHUCTPATUBHOTO PETJIaMEHTa, M0 COOCTBEHHOW MHUIIUATURE.
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2.7.2. QOpranbl, NOpPeIOCTABISAIONIME MYHUIIMNAIBLHYIO YCIYry, HE BIIpaBe
TpebOBaTh OT 3ASIBUTEIIA:

1. [IpeacraBnenuss AOKYMEHTOB U HWHGOpPMAIIMU WM  OCYIIECTBICHUS
NEUCTBUM, TMPEICTABICHUE WM OCYILIECTBICHUE KOTOPhIX HE MPEeIyCMOTPEHO
HOPMATHUBHBIMU TPABOBBIMH aKTaMH, PETYJIUPYIOLUIMMU OTHOUIECHUS, BO3HUKAIOIIHE
B CBSI3U C IIPEIOCTABICHUEM MYHUIIUTIAIBLHOM YCITYTH;

2. [IpencraBienuss  JAOKyMEHTOB W WH(OpMaluu, B TOM  YHCIE
MOATBEPKAAIOIINX BHECEHUE 3asBUTEIEM IUIAThl 3a MPEAOCTABICHNE MYHHITUIIATbHBIX
YCIAYT, KOTOpbIE HAXOJATCSI B  PacCHOpsDKEHWHW  OPraHoB, IMPEIOCTaBIISIIONIAX
MYHULIMNAIbHBIE YCIYyTH, HWHBIX TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOIO
caMOyTIpaBJieHUs JTU00 MOABEIOMCTBEHHBIX TOCYJapCTBEHHBIM OpraHaM WJIA OpraHam
MECTHOTO  CaMOYIpaBJICHHS OPraHU3allMii, Y4YacTBYIOIIUX B MPEIOCTABICHUH
MYHULIMOAIBHOM  YCIyI'M, 3a  HUCKJIIOYEHHUEM  JIOKYMEHTOB,  BKJIFOYEHHBIX
B OIpEIEIeHHbIN YacThio 6 ctatbu 7 DenepanbHoro 3akoHa oT 27.07.2010 Ne 210-03
«O0 opraHuzanuu TPEIOCTABICHUS TOCYJIAPCTBEHHBIX W MYHHUIUMAIBHBIX YCIyT»
(manee — denepanbhbiii 3akoH Ne 210-D3) nepeueHb TOKYMEHTOB. 3asBUTEINb BIIPABE
MPEACTaBUTh YKa3aHHBIE JOKYMEHThl M HMH(OpPMAIMIO B OpraHbl, MPEIOCTaBISIONINE
rOCyJIapCTBEHHBIE YCIYTH, U OpraHbl, MPEAOCTABJISIONINE MYHHIUMIAIbHBIE YCIYTH,
10 COOCTBEHHOM MHHUIIMATHBE;

3. OcymiecTBieHusT JAEHCTBUI, B TOM YHCIIE€ COTJIaCOBAaHMUM, HEOOXOAUMBIX
JUISL TIOJYYEHMs] MYHULMNAIBHOM YCIYIrM W CBSI3aHHBIX C OOpallleHWEM B HHBIC
rOCyJIapCTBEHHBIE OpTraHbl, OpPraHbl MECTHOTO CaMOYIPaBJICHUS, OpraHU3alUU
(32 UCKJIIOUEHHEM TOJIYUYEHHUSI YCIIYT, SIBIISIOMIMXCS HEOOXOIUMBIMU U 00sI3aT€IbHBIMU
JUISL  TPENOCTABJICHUS  MYHULIUNAIBHOM  yCIyTW, BKJIIOYEHHBIX B  TIEPEYHH,
npeaycMoTpeHHbie 4acTbto 1 ctateu 9 @enepanbHoro 3akoHa Ne 210-D3, a takke
JOKYMEHTOB ¥ UH(POpPMAIIMU, TPEIOCTABIISIEMbIX B pE3yJIbTaTe OKa3aHUs TAKUX YCIYT);

4. TlpencraBieHuss JTOKyMEHTOB U HWHGOpMAIMK, OTCYTCTBHE U (WJIN)
HEJIOCTOBEPHOCTh KOTOPBIX HE YKa3bIBAIHCH NPHU MEPBOHAYAIBHOM OTKa3e B MpUEME
JOKYMEHTOB, HEOOXOIUMBIX JUIsl TMPEJOCTABJICHHUS MYHUIMIIAILHON YCIyTH, JIUOO
B IIPEIOCTABICHUY MYyHUIIUTIAILHOM YCIYTH, 32 UCKIIFOUEHUEM CIEAYIONINX CIy4YaeB:

- U3MEHEHUE TpeOOBaHMM HOPMATHUBHBIX MPABOBBIX AaKTOB, KacaroIIUXCA
MPEOCTaBICHUS MYHUIIUIIAIIBHOW YCIIyTH, TIOCJIE TIEPBOHAYAIBHON MOAA4YM 3asiBJICHUS
O MPEJIOCTABIICHUU MYyHUIIUTTAIbHOU YCITYTH;

- Hajgu4We OMMOOK B 3asBJICHUU O TPEIOCTABICHUU MYHHIIMITAIILHOW YCIyTH
U JOKYMEHTaX, MOJAHHBIX 3asBUTEJIEM IOCJE MEPBOHAYAIBLHOIO OTKa3a B IpPUEME
JOKyMEHTOB, HEOOXOIUMBIX JIJIS MPETOCTABICHUS WM MYHUIIUIATBHONW YCIYTH, 00
B MPEIOCTABICHUN MYHUIMIIAILHOW YCIYTM U HE BKJIOUYECHHBIX B MPEICTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- UCTEYEHHE CpOKa JEUCTBUS JOKYMEHTOB WJIM M3MEHEHUWE MH(POpPMALMU TOCIe
MEePBOHAYAJILHOTO OTKa3a B MpUEME JTOKYMEHTOB, HEOOXOAUMBIX [JIsl IPEIOCTaBICHUS
MYHUIUTNIATIBHOM YCIYyTH, IMOO B MPEIOCTABICHUN MYHUIIMITAILHON YCITyTH;

- BBISIBJIEHHE  JIOKYMEHTaJbHO  MOATBEpXKJAeHHOro  ¢akta  (IIPU3HAKOB)
OIMKXOOYHOTO WM TMPOTHUBOINPABHOTO JACUCTBUS (0€31€MCTBUSI) JOJDKHOCTHOTO JIMIIA
oprasa, MPEAOCTABJISIONIETO roCyJJapCTBEHHYIO yCIyTY, WJIn oprasa,



MPEAOCTABIAIONIET0  MYHUUMIAJIBHYIO  YCIYry, MYHUUMIIAJIBHOTO  CITY>KAILEro,
paboTHHKa MHOTO(YHKIIMOHATBHOTO LIEHTpA, paboTHHKa OpraHu3aluH,
npeaycMoTpeHHoil yacteto 1.1 crateu 16 @DenepanbHoro 3akoHa Ne 210-D3,
Opy  NEpPBOHAYAIBHOM  OTKa3e B  IpHEME  JOKYMEHTOB,  HEOOXOJUMBIX
Ui TPENOCTAaBJICHUS  MYHMIMIIAJbHOW  yCIyrd, JuOO B NPEIOCTABICHUU
MYHHULIMIATBHON YCIYTM, O YEM B NUCBMEHHOM BHJE 32 MOJNKUCBHIO PYKOBOIHUTEI
oprasa, MPEA0CTABIISIOIIETO MYHULUTIATBHYIO yCIIyTY, PYKOBOAMTENS
MHOTO()YHKIIMOHAJILHOTO LIEHTpA NP MePBOHAYAIBHOM OTKa3€ B NMpUEME JOKYMEHTOB,
HEOOXOAMMBIX JJII TPEAOCTABICHUS MYHUIUNAIBHOW YCIyrd, JMOO PYyKOBOAMTENS
OpraHM3aluy, MNpeayCMOTpeHHOM 4acTteto 1.1 cratem 16 @enepanpbHOro 3akoHa
No  210-®3, yBegomiseTcs 3asiBUTENb, a TaKXE€ MPUHOCIATCA MW3BUHEHUA
3a JJ0CTaBJICHHbIE HEY100CTBA;

5. IlpeacraBnenuss Ha OyMa)XHOM HOCHTENE JOKYMEHTOB W HH(OpMaIUH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBbl B COOTBETCTBUU C IIYHKTOM 7.2
yactu | crateu 16 @enepanbHoro 3akoHa Ne 210-D3, 3a UCKIIIOYEHUEM CITy4aeB, €CIIH
HAaHECEHHE OTMETOK Ha TaKue JOKYMEHTHI JHO0 UX U3BATUE SBIAETCA HEOOXOAMMBIM
YCJIIOBUEM MPEIOCTaBICHUS IOCYJApCTBEHHOW WJIM MYHHLMIIAJIBHOM YCIYI'HM, U WHBIX
CJIy4aeB, YCTAHOBJICHHBIX (pe/lepaibHbIMU 3aKOHAMH.

2.7.3. 1lpm HaCTymjIeHUU  COOBITHH, SBIAIONIUXCS  OCHOBAHHEM IS
MPEAOCTABICHUS MYHUIUTATBHON YCIIYTH, OMCY, MPEIOCTABISIOLINNA
MYHULUIIAJIBHYIO YCIIYTY, BIIpaBe:

1) npoBOAWTH MEPONPHUATHS, HANPABICHHbBIE HA TOJITOTOBKY pE3yJIbTaTOB
NPEAOCTABICHNUS  MYHUIMIAIBHBIX  YCOyr, B  TOM  4YHCJI€  HallpaBisaTh
MEXBEJIOMCTBEHHBIE 3alpOChl, MOJIy4aTb Ha HHUX OTBETHI, MOCJE YEro YBEIOMIISTh
3asiBUTENS O BO3MOYKHOCTM IIOAATh 3alpoC O IPEAOCTABIECHUH COOTBETCTBYIOLIEH
YCIIyTH JIJIs1 HEMEJUIEHHOTO ITOJIYUYEHUS PE3yJIbTaTa MPEAOCTABICHUS TAKOW YCIYyTH;

2) nmnpu YCIOBUM HAJIM4YMs  3alpoca 3asBUTENS O  MPEJOCTABJICHUU
MYHULHUNAIBHBIX YCIAYT, B OTHOLIEHHH KOTOPBIX Yy 3asBUTENI MOTYT IMOSBUTHCSA
OCHOBAaHMS Il WX NPENOCTaBICHUS €My B OyIylIeM, MPOBOJIUTH MEPOIPHUSTHUS,
HarpaBJeHHbIE Ha (opMUpOBaHHE pe3yybTaTa MPEIOCTaBICHUS COOTBETCTBYIOLIEH
yCIYTd, B TOM YHUCJE HAIpaBlsATh MEXBEIOMCTBEHHBIE 3aIlpOChl, MOJy4YaTh Ha HUX
OTBETHI, (GOPMHUPOBATH PE3YIbTAT MPEAOCTABICHHSI COOTBETCTBYIOIIEH YCIYTH, a TaKXKe
NPeNOoCTaBIATh €ro 3asBuTento ¢ ucnoib3zoBanuem EIIIY/IITY JIO u yBegoMIATH
3asIBUTENS O MPOBEACHHBIX MEPOIPUATHUSAX.

2.8. OcHoBaHus TUTSL IPUOCTAHOBJIEHUS MYHULMTIATBHOU yCIIyTH
HE NIPELYCMOTPEHBI.

2.9. HcueprnpIBarolnii IepedeHb OCHOBAHMI ISl OTKa3a B MPUEME JOKYMEHTOB,
HEO0OXOAMMBIX JJIs TPEAOCTABICHUS MyHUIIUIIATBHON YCIYTH:

- 3asBJICHUE MOJAHO JIMLOM, HE YIOJHOMOYEHHBIM Ha OCYUIECTBIICHHE TaKHX
JICHCTBUM.

2.10. HcuepnbiBarolmuii MepedeHb OCHOBAaHWM i1 OTKa3a B IPEIOCTABICHUM
MYHHULIMNAIBHOMN YCITyTH:



[IpencraBieHre  HEMOJHOTO  KOMIUIEKTa  JOKYMEHTOB,  HEOOXOAMMBIX
B COOTBETCTBUHU C 3aKOHOAATEJIbHBIMU WJIM MHBIMU HOPMAaTHUBHBIMH IIPABOBBIMH aKTaMU
JUISl OKa3aHUs yCIIYTH, MOUIEKAIMX NPEICTABICHUIO 3asBUTEIIEM:

- HENpeACTaBIICHUE WM MPEJICTaBICHHE B HEMOJHOM OO0BbeMe JIOKYMEHTOB,
ONpENENEHHBIX 1. 2.6 aIMUHUCTPATUBHOIO PETJIAMEHTA.

[IpencraBneHHble  3asiBUTEIEM  JIOKYMEHTHI  HEJCUCTBUTENbHBI/YKa3aHHBIC
B 3a5IBJICHUU CBEJCHUS HEJOCTOBEPHBI:

- HAJIMYME B NPEJICTABIICHHBIX TOKYMEHTaX HEJIOCTOBEPHBIX CBEJACHUIA.

OTcyTcTBHE MpaBa HA MPEAOCTABICHUE YCIYTH:

- TIOCTYIUIEHME OT 3asBHUTENII NUCBMEHHOIO 3asBIICHUS O MpPEeKpallieHUH
PacCMOTpPEHHUSI 3asIBJICHUS.

2.11. MyHuuunaabHast yciyra npeiocTaBisercsa AIMUHUCTpaIeil 0ecaTHo.

2.12 MakcuManbHbI CPOK OXHIAHUSL B O4YEpeNd IMpU ToJade 3ampoca
O TMPEAOCTAaBICHUM MYHHUIMNAIBHOW YCIyrM W HpU MOJIYYEHUM pe3yJpTaTa
MPEIOCTABIICHUSI MyHULIUIIAJIbHON YCIyTH COCTaBIsAeT He Ooiee 15 MUHYT.

2.13. CpoK perucTpaiuu 3anpoca 3asiBUTENS O MPEJOCTABICHUH MyHULIUITAIbHON
YCIIYTH COCTaBJIIE€T B A IMUHHUCTPALIUU:

IpU JUYHOM OOpaIEHUH — B I€Hb MTOCTYIUICHUS 3asIBICHUS B A IMUHUCTPALUIO;

IpU HANpaBJICHUM 3asBICHHUS MOYTOBOM CBSI3bI0 B AJIMHUHHUCTpALIUIO — B JIEHb
MOCTYIJICHUS 3asiBJICHUS B A IMUHUCTPALIUIO;

IIpY HAIIPABJICHUH 3aIipoca Ha OyMakHoMm Hocutesie u3 M®OL] B AMuHHCTpaLUIO
(Ipu HaTMYKMM COTJIALLIEHUSA) — B IEHb IMOCTYIUICHHS 3a1Ipoca B A IMUHHUCTPALUIO;

IpU HaOpaBJICHUH 3ampoca B (OpME 3JIEKTPOHHOIO JOKYMEHTa IOCPEACTBOM
EIII'Y wm III'Y JIO (mpum HanM4uM TEXHUYECKOW BO3MOXKHOCTH) — B J€Hb
noctyrienus 3anpoca Ha EINTY wnm [II'Y JIO wiu Ha crnexyronuii pabounit aeHs (B
cllydae HalpaBJieHUs TOKyMEHTOB B Hepabouee BpeMs, B BBIXOAHbBIC, MPa3JHUYHBIC
JTHU).

2.14. TpeboBaHus K MTOMEMICHHUSIM, B KOTOPBIX MPEAOCTABIISAECTCS MYHUIIUITAIbHAS
yCiayra, K 3ajly OXHUIaHUsA, MECTaM [UJIsl 3allOJHEHHUs 3alpoCOB O MPEJOCTABICHUH
MYHUIIUNATBHOW YCIIyTH, WHOOPMAIMOHHBIM CTEHJAM C 0O0pa3llaMu HX 3aroIHEHUS
U TIEpeYHEeM JIOKYMEHTOB, HEOOXOIMUMBIX JJisi MPEAOCTaBICHUS MYHHULUNAIBHON
YCIYTH.

2.14.1. TlpenocraBieHue MYHHUIUTAITBHON YCIIyTH OCYLLECTBIISIETCS
B CIEIUATILHO BBIJACICHHBIX JJIsl ATUX 1esieil momenieHusax AamMuauctpanuu u MOII.

2.14.2. Hanuuume Ha TEeppUTOpUM, NpuUJErarouiel K 3aaHuto, He MeHee 10
MPOLIEHTOB MECT (HO HE MEHEEe OJHOI0 MecCTa) I NapKOBKH CHEUUaIbHBIX
aBTOTPAHCIIOPTHBIX CPEICTB HMHBAIWAOB, KOTOpbIE HE JOJDKHBI 3aHUMAaTh WHBIE
TPAHCIIOPTHBIE  cpeacTBa. MHBamMObl MOJB3YHOTCS  MECTaMU Uil MapKOBKHU
CHeluaIbHbIX TPAHCHOPTHBIX cpeAcTB OecruiatHo. Ha Ttepputopuu, mnpuiieraroinei
K 3/1aHHI0, B KOTOpbIX pasmeimieHbl M®LI, pacnonaraercs OecriaTHas MapKoOBKa
JUIsl aBTOMOOMJIBHOTO TpaHCHOpTa MOCETUTENEH, B TOM YHCIIE MpelycMaTpUBarOLIas
MecCTa I CIIEIUaIbHbBIX ABTOTPAHCIIOPTHBIX CPEACTB MHBAIUIOB.

2.14.3. Ilomemienuss  pa3MemIalOTCsl  NPEUMYLIECTBEHHO  HA  HIXKHUX,
MpEANOYTUTEIbHEE Ha TMEPBbIX J3TaXax 3[aHus, C MPEJOCTaBICHUEM JOCTyma
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B IMOMEIIICHUE UHBAINU]IAM.

2.14.4. 3panme (momemieHue) oOopyayeTcss WHOOPMAITMOHHOW TaOIMIKOM
(BBIBECKOI1), coOAepKalleil IOJHOE€ HauMEHOBaHUE AJMUHUCTpPAIMM, a TaKXKe
uH(GOPMALIHIO O peXUMeE €€ PadOThI.

2.14.5. Bxon B 3manue (TOMENICHHWE) ¥ BBIXOJ €3 HETO O000pYyAyIOTCS
JIECTHHULIAMU C MOPYYHSAMHU U NAHIyCaMH I NMEPEABWKEHUS JIE€TCKUX U WHBAJIHIHBIX
KOJISICOK.

2.14.6. B momenieHuu OpraHu3yeTcs OeCIUIaTHBIA TyasleT IJid IOCETUTEIICH,
B TOM YHCJIE TyaJeT, MpeIHa3HauYeHHbIN JJIs1 MHBAJIUJIOB.

2.14.7. Ilpn HEeoOxoauMOCTH PabOTHUKOM AJMHUHHCTpaluu, paboTHukoM MOIL]
WHBAJIWAY OKa3bIBa€TCS TMOMOIIb B TMPEOJOJCHUM OapbhepoB TNPU  MOJTYUYECHUU
MYHHULIMIIAIBHOMN YCIIyI'M B MHTEPECAX 3asIBUTEIICH.

2.14.8. Bxoja B moMeIeHrne 1 MecTa 0KHIaHusI 000pYAYIOTCS KHOITKAMH, a TaK)Ke
comepkaT MHGOPMAIMIO O KOHTAKTHBIX HOMeEpax Tele(OoHOB BhI30BA pPabOTHHKA
JUIs1 COIPOBOKICHHS] MHBAJIN/IA.

2.14.9. ly6nupoBaHue HEOOXOIUMOM JJii MHBAIHIIOB 3BYKOBOW W 3pUTEIHHOM
uHopMaIMu, a TakKe HaJamuced, 3HAKOB M WHOM TEKCTOBOW W Tpaduueckon
uH(OpMaIMK 3HAKaMU, BBIMOJHEHHBIMH peibeHO-TOUeYHbIM IpudTOoM bpaitns,
JOIYCK CYpAOIEPEBOAUMKA U TUPIOCYPIONEPEBOTUNKA.

2.14.10. OOGopynoBaHMEe MECT TMOBBIIIEHHOTO YJA00CTBA C JOMOJHUTEIbHBIM
MECTOM [iJIi COOaKM — TIOBOJBIPSI M YCTPOMCTB [Jisi MEPEIBMXKCHUS HWHBAIUAA
(KOoCTBLIEH, XOYHKOB).

2.14.11. XapakTepuCTUKH MTOMEIIECHUN MpUeMa U BBIJAYM JTOKYMEHTOB B YaCTH
00BbEMHO-TVIAHUPOBOYHBIX W KOHCTPYKTHUBHBIX PpEIICHUM, OCBELICHUS, TOXKapHOU
0€30MacHOCTH, WHKEHEPHOTO0 00OPYIOBaHMS JIOJKHBI COOTBETCTBOBATH TPEOOBAHMIIM
HOPMATUBHBIX JJOKYMEHTOB, ICMCTBYIOIIUX HA TeppuTopuu Poccuiickon Penepanumu.

2.14.12. TlomelieHust mpyueMa U BbIIA4M JIOKYMEHTOB JIOJIKHBI ITPEYyCMATPUBATD
MecTa Uil OKUAaHUS, THGOPMUPOBAHUS U TIpHeMa 3asiBUTEIICH.

2.14.13. Mecta oxugaHus U MecTa [Jii HH(POPMHUPOBAHUS OOOPYIYHOTCS
CTYJIbSIMH,  KpPECEIbHBIMU  CEKIMSIMH, CKaMbsIMU W  CToJlaMH  (CTOMKaMu)
st ohopMIIeHHST JIOKYMEHTOB C pa3MEIIeHHEeM Ha HHUX OJaHKOB JOKYMEHTOB,
HEOOXOJIMMBIX  JJI1  TOJIYYEHUS  MYHULUMNAIbHOM  yCIYTH,  KaHIEISPCKUMHU
NPUHAIJICKHOCTIMH, a Takke WHPOPMAIMOHHBIMU CTEHIAMHU, COJICPKaAIUMU
aKTyaJIbHyl0 M HMCUEPNBIBAIONIYI0 HH(POPMAIMIO, HEOOXOAMMYIO [UIsl TOTYYCHHS
MYHUITUTIATFHOM YCIYTH, B HHPOPMAIIUIO O YacaxX MpueMa 3asiBICHHM.

2.14.14. Mecta ayis TMpOBEACHUS JUYHOTO TpUEMa 3asBHUTENICH 000pYymyIOTCS
CTOJIaMH,  CTYJbSIMH,  OOCCHEYHMBAIOTCS  KAHIEIAPCKUMH  TPUHAIICKHOCTIMHU
JUTSI HAMMCAHUS! TUCbMEHHBIX 00pallleHuH.

2.15. Iloka3aTenu JOCTYMHOCTH U Ka4y€CTBAa MyHULIUITAJIIBHOW YCIYTH.

2.15.1. Ilokaszatenu JOCTyIHOCTH  MYHHUIUNAIBHOW  yciayru  (oOiue,
MPUMEHUMBIE B OTHOIIIEHUH BCEX 3asiBUTENIECH):

1) TpaHcmopTHasi OOCTYNHOCTb K MECTy MpPEAOCTaBICHUS MYHUIUINAIbLHOU
YCIIyTH;
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2) HanuuMe YyKa3zareneil, oO0ecneunBaloIUX OECIpEensITCTBEHHbINH JOCTYM
K MIOMENICHUSIM, B KOTOPBIX MPEI0CTABIISIETCS YCIYTa;

3) BO3MOXHOCTh TOJYyYEHHUS TIOJHOM W  JOCTOBEpHOW HHpOpMAIUU
0 MYHUIIUTIAJILHOHN yCITyre B AIMUHHUCTPAITUU 10 TeleoHy, Ha 0UIIMATLHOM CaiTe;

4) mpenoCTaBICHHEe MYHUIUTIATBHOW YCIYTH JFOOBIM JIOCTYIHBIM CIIOCOOOM,
IPEAYCMOTPEHHBIM JIEVCTBYIOIINM 3aKOHOIATEILCTBOM;

5) obecnieyenue 1Jist 3aABUTENSI BOBMOXHOCTH TOJy4eHHsI HH(OPMAIIUU O XOJIe U
pe3yiibTaTe MPEAOCTABICHUS MYHULMIIAIBHOW YCIYyTd C WCrnoJib3oBanueMm EIII'Y
u(um) [y JIO.

2.15.2. Tlokazarenu JOOCTYNHOCTH MYHHUIIMIIAJILHOW YCIyTH (CIEelHaIbHBIE,
MIPUMEHUMBIC B OTHOIIICHUH WHBAJIUJIOB):

1) Hanuume UHQPPaCTPYKTYpbl, YKa3aHHOH B 1. 2.14 pernamenTa;

2) ucrioTHeHUe TpeOOBaHUM JOCTYITHOCTH YCIYT JJII UHBAJIUIOB,;

3) obecrneueHue OECHPENATCTBEHHOTO IOCTyNa HWHBAIUAOB K TMOMELICHHSM,
B KOTOPBIX MPEIOCTABIISIETCS MyHULIMTNIATbHAS YCIyTa.

2.15.3. IToka3arenu KayecTBa MyHULUIIAJIbHON YCIyTH:

1) cobGnrogenre cpoka MpeoCTaBICHUsI MyHUIIUIIAIBHON YCIyTH;

2) coOnroAeHuEe BPEMEHU OXUAAHUS B OYEpEenUd IpU MOJade 3asBIICHUS
Y TIOJIyYEHUH PEe3yJIbTATa;

3) ocyuiecTBieHHE HE 0oJiee OJHOrO OOpalleHHs 3asBUTENS K JOJKHOCTHBIM
autaMm Aamunuctpanuu win pabotHukam ['BY JIO «M®Lly npu nojmave 10KyMEHTOB
Ha MOJIyYeHUE MYHUIIMIAIBHON YCIyTH U He 00siee 0JJHOT0 OOpalieHus IpU MOJTy4YeHUN
pesynbTara B Anmunuctpanuio win ['bY JIO «M®ILy;

4) otcyTcTBHE XKajio0 Ha JEUCTBUS WIM O€31eUCTBUE JOKHOCTHBIX JIMI]
AJMUHUCTpAIIUU, TIOJAHHBIX B YCTAHOBJIEHHOM IMOPSIKE.

2.15.4. Ilocne noxy4yeHus: pe3yJibTaTa MyHHULMIAIBHON YCIYTH, PEJOCTABICHHE
KOTOPOW OCYIIECTBISIOCh B 3NekTpoHHOM Buae depe3 EIIIY wmm III'Y JIO nambo
nocpeacteoM MO®II, 3asBuTenio obecrneunBaeTCs BO3MOXKHOCTH OIICHKH KadecTBa
OKa3aHUs YCIyTH.

2.16. Tlomydenust ycnyr, KOTOPbIE SBISIFOTCS HEOOXOIUMBIMHU U 00s3aTEIHHBIMU
JUTS IPEJTOCTABJICHHS] MYHUIIUITAIBHON YCITyTH, HE TpeOyeTcs.

CornacoBaHuif, HEOOXOAUMBIX JUIsl TMOJYYECHHUS MYHMIIUIAIBLHON YCIyTH,
He TpeOyeTcs.

2.17. HWuwbie TpeOOBaHUA, B TOM YKCJI€ YYHUTHIBAIOIIUE OCOOCHHOCTH
MPEJOCTaBICHUS] MYHULUNAIBHOM YCIYTH 10 SKCTEPPUTOPUATILHOMY TMPUHIIUITY
(B ciydae, ecii MyHULMIIAJIbHAsL yCIyra MpeIoCTaBIseTCS MO AKCTEPPUTOPUATBHOMY
MPUHIUITY) U OCOOEHHOCTH MPEAOCTABICHNUS MYHHUIIMIAIBHOW YCIYTd B 3JEKTPOHHOU

dhopme.
2.17.1. llpepoctraBieHUE YCIAYTH MO 3KCTEPPUTOPHAIBHOMY HPUHIUILY HE
IPEyCMOTPEHO.

2.17.2. llpenocraBieHME MYHUIUIAIBHOW YCIYTM B JJIEKTPOHHOM BHJIE
OCYUIECTBIISIETCSL TIPU TEXHUUYECKOU peanu3zanuu yciayru nocpeactsom II'Y JIO w/umm
EIITY.
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3. CocraB, nocj1e10BaTEJbHOCTh U CPOKH BBHINOJIHEHUS

aIMUHUCTPATUBHBLIX NPOIETYP, TPEOOBAHUS K MOPSAAKY
HUX BBINOJIHEHHS, B TOM YHCJIe 0COOEHHOCTH BBLINOJTHEHUS

aIMUHUCTPATHBHBLIX NPOILETYP B AIEKTPOHHOI dopme

3.1. CocraB, mocinen0BaTeIbHOCTh U CPOKH BBIMIOJHEHUS aJIMUHUCTPATUBHBIX
npoueayp, TpeOOBaHUs K OPSAIKY UX BBIOTHEHUS.

3.1.1. IlpenocTaBiieHre MyHUIIMTIAIBLHON YCIYT'M BKIIOYAET B ceOs CleayroIne
aMUHUCTPATUBHBIE MPOLEAYPHI:

1) mpueM u perucTpaius 3asBICHUS U JIOKYMEHTOB O IPEA0CTaBIICHUU
MYHUIMTNIATBHON ycayru — 1 pabounii 1eHb;

2) pacCCMOTPEHHUE 3asIBICHUS U JJOKYMEHTOB O IPEAOCTABICHUA MYHULMIIAIbHOM
yciyr — He 6onee 17 pabounx qHEH;

3)  OpuHATHE PEHICHUS O MPEIOCTaBICHUU MYHHUIIUNAIBHOW YCIYTH WM 00
OTKa3e B MPEJOCTAaBICHUN MyHUIIMIIAILHOM ycyru — He Oosiee 1 pabouero qHs;

4)  BBIIaua pe3ysibTata — He Oosiee 1 pabodero mHS.

3.1.2. IlpueM u perucrtpauus 3asBI€HUS U JIOKYMEHTOB O NPEIOCTABICHUU
MYHULHUNAIBHOMN YCIIyTH.

3.1.2.1. OcHoBanue s Havyana aAMUHUCTPATUBHOW IMPOLEAYPHI: MOCTYIJIEHUE
B AJIMUHUCTpAIMIO 3a4BJICHHUS W JOKYMEHTOB, MPEIyCMOTPEHHbIX 1. 2.6
aAMUHUCTPATUBHOI'O pPETJIaMEHTa.

3.1.2.2. ConepxaHue agMUHUCTPATUBHOIO JIEUCTBUS, MPOJOJIKUTEIBHOCTD
U(WIM) MaKCUMAJIbHBIA CpPOK €ro BBINOJHEHUSA: paOOTHUK AJIMHUHUCTPALIWH,
OTBETCTBEHHBII 3a 00pabOTKYy BXOIAIIMX JOKYMEHTOB, IPUHUMAET MPEICTABICHHbBIE
(HampaBJIeHHbIE) 3asBUTENIEM 3asBICHHE M JOKYMEHTbl M B CIIy4ae OTCYTCTBHS
YCTAHOBJICHHBIX ITYHKTOM 2.9 aJIMUHHCTPAaTUBHOIO PErjaMeHTa OCHOBaHUW JJI1 OTKa3a
B INpPHUEME PETUCTPUPYET HX B COOTBETCTBUM C MPAaBWIAMH JEJIONPOU3BOJCTBA B
TeueHue He 6osee 1 pabouero gHs.

3.1.2.2.1. Ilpu HanuuMu OCHOBAaHUM /I OTKa3a B NpPUEME JOKYMEHTOB,
MPEAYCMOTPEHHBIX IMYHKTOM 2.9 aAMUHUCTPATHBHOTO pErjiaMeHTa, pabOTHHUK
AJMUHUCTpAIUU, OTBETCTBEHHBIN 32 00pabOTKY BXOASIINX TOKYMEHTOB, B TOT K€ J€Hb
C TIOMOIIBIO YKa3aHHBIX B 3asIBJIEHUU CPENICTB CBSI3M YBEIOMIISIET 3asBUTEIISA 00 OTKA3€ B
npueMe TOKYMEHTOB C YKa3aHMEM OCHOBAHMI TaKOro OTKa3a U BO3BPAILIAET 3asBJICHUE
Y JOKYMEHTBI 3asIBUTENIO.

3.1.2.3. JIno, OTBETCTBEHHOE 3a BBINIOJHEHUE AJMUHUCTPATUBHON NPOLETYPHI:
pabOTHUK AJIMUHUCTPALIMH, OTBETCTBEHHBIN 32 00pa0OTKy BXOIALIUX TOKYMEHTOB.

3.1.2.4. Kputepuu TpUHATHUS pEUICHUS: HaIUuue JHUOO0  OTCYTCTBHUE
YCTaHOBJICHHBIX MYHKTOM 2.9 aAMUHUCTPATHUBHOTO PErjlaMeHTa OCHOBAaHUM IS OTKa3a
B IPUEME 3asIBJICHUS U JOKYMEHTOB O MPEJOCTABICHUN MYHUIIUIIAIbHON YCIYTH.

3.1.2.5. Pe3ynbTaT BBINOIHEHUS aIMUHUCTPATUBHON MPOLEYPHI:

- OTKa3 B IPUEME 3asIBJICHUS U JOKYMEHTOB O MPEIOCTABICHUN MYHUIUIIAIbHON
YCIyTH;

- perucrtpauus 3asBICHUS U JOKYMEHTOB O MPEIOCTABICHUU MYHUIUIAIBHON
YCIIyTH.
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3.1.3. PaccmoTpeHue 3asBlIEHHA M JOKYMEHTOB O IPEAOCTaBICHUU
MYHULUIIAJIbHON YCIYTH.

3.1.3.1. OcHoBaHue s Havyajla aAMUHUCTPATHUBHON MPOLEAYpPHL: MOCTYIUICHUE
3aperuCTPUPOBAHHOTO 3asBICHUS M JOKYMEHTOB pa0OTHUKY AJMUHHUCTpAIUH,
OTBETCTBEHHOMY 3a (DOPMHPOBaHHE MMPOEKTA PEIICHUS.

3.1.3.2. CoaepxxaHue aIMUHHUCTPATUBHOIO JEUCTBUS (aAMUHUCTPATUBHBIX
JEUCTBUI), MPOAOJIKUTENBHOCTD U(MIN) MAKCUMAJIBHBIN CPOK €ro (MX) BBIITOJIHEHHUS:

1 peiicTBUE: MpOBEpKa JOKYMEHTOB HA KOMIUIEKTHOCTb M JIOCTOBEPHOCTD,
IpOBEpKa CBEJICHUM, COJEPIKAILUXCS B IPEICTABICHHBIX B 3aBJIICHUH U JJOKYMEHTaX, B
HEeIsIX OUEHKM MX COOTBETCTBUS TpeOOBaHUSM U YCJIOBUSIM Ha MOJIy4YEHUE
MYHUIIUTNIATBHOUN YCIyTH;

2 nedictBue: (opMHpOBAaHUE, HAMpaBICHHE MEXKBEIOMCTBEHHOIO 3ampoca
(MEXBEIOMCTBEHHBIX 3alIPOCOB) (B ClIy4yae HENPEACTABICHUS 3asBUTENIEM IOKYMEHTOB,
MIPEAYCMOTPEHHBIX IYHKTOM 2.7 aJIMHHHCTPAaTHBHOIO PETJaMEHTa) B 3JEKTPOHHOU
dbopMe ¢  HCHOJB30BAHMEM  CUCTEMBl  MEXKBEJOMCTBEHHOTO  3JIEKTPOHHOTO
B3aUMOJICHCTBUSL U MOJyYEHHE OTBETOB HAa MEKBEIOMCTBEHHBIE 3alpOChl B TEUEHHUE
He Oosiee 5 pabouux AHEH ¢ JaThl OKOHYaHUS MIEPBOM aIMUHUCTPATUBHON MPOLIETYPHI;

3 neicTBUE: pPACCMOTPEHUE 3asBJIIEHHWS W JIOKYMEHTOB O NPEAOCTaBICHUU
MYHUIIMNAIBHOW YCIyrd Ha 3acefaHud KoMmuccuM MO PacCMOTPEHUIO SKUITUIIHBIX
BOIIPOCOB AJIMUHHUCTpalUK (Jajee — KOMUCCHs) B TeueHue He Oosiee 11 pabouux nHe
C 1aThl OKOHYAHHUSI IEPBOM aIMUHUCTPATUBHON MPOLEAYPHI;

4 nevictBue: (popMuUpOBaHHE W MPENCTABICHUE MPOEKTAa PEIICHUS, 3asBICHUS U
JOKYMEHTOB JOJDKHOCTHOMY JIMIY AJMHHHUCTpPALMM, OTBETCTBEHHOMY 3a NPHUHSTHE U
NOJNKUCAHUE COOTBETCTBYIOIIETO PEIICHHs] B TeueHue He Oosiee 12 pabouux AHEl ¢
JaThl OKOHYaHUS EPBOM aIMUHUCTPATUBHON NPOLEAYPHI.

3.1.3.3. JIumo, OTBETCTBEHHOE 3a BBINOJHEHUE aJMUHUCTPATUBHOMN MPOLIEAYPHL:
pabOTHUK AJMHMHUCTpAIMK, OTBEYAIOUIMI 3a PAacCCMOTPEHHE M TMOATOTOBKY IPOEKTa
penIeHus1, CeKpeTapb KOMUCCHH, PEACEAATENIb KOMUCCHH.

3.1.3.4. Kpurepun TpUHATHUS  pEHICHUS:  COOTBETCTBHE/HECOOTBETCTBUE
3asIBJICHUS U IOKYMEHTOB TpeOOBaHUSAM MyHKTa 2.10 aIMUHUCTPAaTUBHOTO pErylaMEHTa.

3.1.3.5. Pe3ynbTaT BBINIOTHEHUS aIMUHUCTPATUBHON MPOLETYPHI:

- MOJTrOTOBKA CIPAaBKU 00 OTKa3e OT MPEUMYIIECTBEHHOIO MpaBa MOKYIKU J0JIU
B IIpaBe o01Iel J0JIeBO COOCTBEHHOCTH Ha YKUJIbIE TTIOMEIIEHNS;

- MOJIFOTOBKA MUChMA, COAEPKAIEro MOTUBUPOBAHHBIN OTKAa3 B MPEAOCTABICHUN
MYHULMUIIAJIBHOW YCIIYTH.

3.1.4. llpunsAtne pemeHuss O NPEAOCTABICHUM MYHHUIMNAIBHON yCIyTH
MM 00 OTKa3€ B MPEJOCTABICHUH MYHULIUIIAILHON YCITYTH.

3.1.4.1. OcHoBaHue AJis Hayaj1a aAMUHUCTPATUBHON MPOLETYpPbl: IPEACTABICHUE
3asBJIE€HUS W JOKYMEHTOB, a TakKe IPOEKTa PELIEHUs JOHDKHOCTHOMY JIHILY
AJMUHHCTpanuy, OTBETCTBEHHOMY 3a NPHHATHE W MOIINNCAHHUE COOTBETCTBYIOLIETO
peuieHusl.

3.14.2. Copepxxanue aIMUHHCTPATUBHOIO JEUCTBUS (aAMUHUCTPATUBHBIX
JENUCTBUI), TTPOJIOJKUTEILHOCTh U (MJIM) MaKCUMAJIBHBIN CPOK €ro (MX) BBIMOJTHEHUS:
PacCMOTpPEHHE 3asBJICHUSA M JIOKYMEHTOB, a TAKKE IPOEKTAa PEUICHUS JOJKHOCTHBIM
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JMUOM  AJIMUHHCTpAlMd, OTBETCTBEHHBIM 332  NPHUHITHE W MOJINUCAHUE
COOTBETCTBYIOILIETO PEIIEHUs], B TeueHue He Oosee 1 paboyero qHS ¢ JaThl OKOHYAHHS
BTOPOW aJIMUHHUCTPATUBHOM MTPOLEYPHI.

3.1.4.3. JIuno, OTBETCTBEHHOE 3a BBINOJHEHUE aIMUHHACTPATUBHOM MPOLIEAYPHL:
JOJDKHOCTHOE JIMIO AJMUHUCTpAlMU, OTBETCTBEHHOE 3a MPHUHATHE W MOJIMCAHUE
COOTBETCTBYIOLIETO PELICHUS.

3.1.4.4. Kputepuu NpuHATUS PEIICHUS: HAIUYUE/OTCYTCTBUE Y 3asgBUTEINS MpaBa
Ha MOJIy4YeHUE MYHUIIMIAIBHON YCIIyTH.

3.1.4.5. Pe3ynbTaT BBITOTHEHUS aIMUHUCTPATUBHON MMPOLETYPHI:

- MOANMKUCAHUE CIPABKU 00 OTKa3€ OT MPEUMYIIECTBEHHOTO MpaBa MOKYIKHU J0JIU
B IIpaBe o01Iel J0JIeBO COOCTBEHHOCTH Ha JKUJIbIE TTIOMEIIEHNS;

- NOJNMCAHNE IIMChbMa, COJZIEpIKAILIETOo MOTHBUPOBAHHBIN OTKa3
B IIPEIOCTABICHUN MyHULIUIIATBHOU YCITYTH.

3.1.5. Beigaua pesyJibrara.

3.1.5.1. OcHoBanue i Hayajga aJAMUHUCTPATUBHOW MPOUEAYpbI: MOANUCAHUE
COOTBETCTBYIOIIETO  PEUICHUS,  SBISIIOLIETOCS  PE3yJbTaTOM  IPEIOCTaBICHUS
MYHUIUIAIBHOW YCITyTH.

3.1.5.2. ConepxaHue aAMUHUCTPATUBHOTO JEUCTBUS, MPOAOTIKUTEILHOCTD
n (MIM) MaKCUMAJIbHBI CPOK €ro BBIIIOJIHEHHS: PErucTpanuus W HalpaBlieHUE
pe3yibTaTa MPEAOCTaBICHUS MYHHUIMNAIBHOW YCIYyTH CHOCOOOM, YKa3aHHBIM
B 3a5BJICHUU, B T€UeHUE | IHS.

3.1.5.3. JIno, OTBETCTBEHHOE 3a BBINOJHEHUE AJMUHHUCTPATUBHOM NPOLETYPHI:
pabOTHUK AJIMUHUCTPALIMH, OTBETCTBEHHBIN 32 00pa0OTKY UCXOIAIINX JOKYMEHTOB.

3.1.5.4. Pe3ynbTaT BBIITOJIHEHUS aJIMUHUCTPATUBHOW MPOLEIYpPHI: HAIPaBJICHUE
pe3yibTaTta MPeIOCTABICHUS MYHUIMNAIBHOM YCIyrd CIOCOOOM, YKa3aHHBIM
B 3a5BJICHUMU.

3.2. OcoOeHHOCTH BBINOJHEHHS aIMUHUCTPATUBHBIX MPOLEAYP B IJIEKTPOHHOU
dopme.

3.2.1. IlpenocraBnenne MyHUIMnanbHOW ycayru Ha EIII'Y wu III'Y JIO
OCYILIECTBISIETCA B COOTBETCTBUM ¢ DenepanbHbM 3akoHOM OT 27.07.2010 Ne 210-D3
«O0 opraHuMzalnuu MPEeAOCTaBICHUS TOCYAAPCTBEHHBIX M MYHHUIMIAIBHBIX YCIyT»,
@®enepanbHbiM  3akoHOM  oT  27.07.2006 No  149-®3 «O6 uHpopManuu,
MH)OPMAIIMOHHBIX TEXHOJOTUAX W O 3aluTe HUH(pOpManuu», MNOCTaHOBIEHUEM
[IpaButenscTBa Poccuiickoit @eneparuu ot 25.06.2012 Ne 634 «O Buaax 3JI€KTPOHHOU
MOJAMNKCH, HCIONb30BAHUE KOTOPBIX JIOMYCKAETCS NpPU OOpallleHUH 3a TMOJTyYEeHUEM
roCyJapCTBEHHBIX U MYHUIIMIIAIBHBIX YCIYT.

3.2.2. Jlna nosydenuss MyHUIMnanpHou ycuayru uyepes EIY wmm wepes [1IT'Y JIO
3asIBUTEII0 HEOOXOAMMO TMPEABAPUTEILHO MPONTH Tpoliecc peructpanuu B EmunHoin
cucteMe uaeHTuGuKauu u ayrentuduxanuu (nanee — ECHUA).

3.2.3. MynununanbHas yciayra MoxkeT ObITh mosydeHa uepe3 [II'Y JIO nu6o
yepes EINTY caenyrommumu cioco6aMu:

¢ 00s13aTeNIbHON JTUYHOM SBKOM Ha IPUEM B A IMUHHUCTPAIIUIO;

0€e3 JIMYHOM SIBKY Ha IPUEM B A IMUHUCTPALHUIO.

3.2.4. Jlna nomyyeHUs: MyHUIMIAIbHON yCciayrd Oe3 JUYHOM SIBKM Ha IPUEM B


consultantplus://offline/ref=E661085ED54F412FA5CA6470B032C1BB03910D6B0F4F493D44858794BC2CR1L
consultantplus://offline/ref=E661085ED54F412FA5CA6470B032C1BB0390056F0E46493D44858794BC2CR1L
consultantplus://offline/ref=E661085ED54F412FA5CA6470B032C1BB0094086E0444493D44858794BC2CR1L
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AJIMUHUCTPAIIMIO 3asBUTEII0 HEOOXOAMMO MPEIBAPUTENBHO O(POPMUTH YCHUICHHYIO
KBAIM(ULIMPOBAHHYIO D3JIEKTpOHHYI0 moanuch (manee — YKDII) ana 3aBepenus
3asIBJIEHUS U JIOKYMEHTOB, IOJAHHBIX B 3JIeKTpoHHOM Buje Ha [1I'Y JIO wim nHa EINT'Y.

3.2.5. na nomaum 3asBineHus uepe3 EIITY wmmm uwepes III'Y JIO 3asButeins
JOJKEH BBIMIOJHUTD CIEYIOIINE AEHCTBUS:

npoiitu uaeHTudukanuio u ayrentudukamnuio B ECUA;

B auyHoM kabudHete Ha EIII'Y wnm na IITI'Y JIO 3amogHuTh B 2JIEKTPOHHOU
(dbopme 3asBlIEHNE HA OKA3aHHE MYHULIUIIATLHON YCITyTH;

B Clyyae €Clii 3asBUTENIb BhIOpas crocod OKa3aHUs YCIyTH C JIMYHOM SIBKOW Ha
pUeM B AJIMUHUCTPALIUIO, — IPUIIOKUTH K 3asIBJICHUIO AJIEKTPOHHbBIEC JJOKYMEHTHI;

B CJIy4yae €clii 3asBHUTEIb BbIOpas criocod oKa3aHMs yCIyrd 0e3 JMYHOW SIBKM Ha
npueM B AJIMUHUCTPALIHIO:

- NPUIOKUTH K 3asBJICHUIO 3JIEKTPOHHBIE JOKYMEHTHI, 3aBEPEHHBIC YCUICHHON
KBTI (UITUPOBAHHON 3JIEKTPOHHOMN TOIMUCHIO;

- NPUJIOKUTH K 3aSBJICHUIO 3JIEKTPOHHBIE JOKYMEHTBI, 3aBEPEHHBIC YCUJICHHON
KBATH(UIIUPOBAHHOW SJEKTPOHHOW TMOAMUCHI0O HOTapuyca (B cCloydasx eciu B
COOTBETCTBHHM C TpeOOBaHMSIMH 3aKOHoOJaTelbcTBa Poccuiickoit dexneparuu B
OTHOLIEHUU JOKYMEHTOB YCTaHOBJIEHO TpeOoBaHMe 0 HOTapHUAIILHOM
CBUJIETEIHCTBOBAHUU BEPHOCTH UX KONUM);

- 3aBEpPUTH 3asBJICHUE YCUIICHHOW KBaTU(UUHUPOBAHHOMN 3JIEKTPOHHOM MOANUCEHIO,
€CJIM UHOE HE YCTAaHOBJIEHO JICHMCTBYIOIIMM 3aKOHOIATEIBCTBOM;

HaIlPaBUTh MMAKET 3JIEKTPOHHBIX JOKYMEHTOB B AJIMUHHUCTPALUIO MOCPEACTBOM
¢ynkunonana EIITY v IIT'Y JIO.

3.2.6. B pe3ynprate HamnpaBiCHHUS TAKETa DJIEKTPOHHBIX JOKYMEHTOB
nocpenctsoM [II'Y JIO nu6o uepe3 EIII'Y B cOOTBETCTBUU C TPEOOBAHUSIMU MYHKTA
3.2.5 aBTOMATU3UPOBAHHOW HWH(POPMAIMOHHOM CHUCTEMOM MEXBEIOMCTBEHHOIO
AJIEKTPOHHOTO B3ammojercTBus JleHunrpaackoit obmactu (mamee — AMC «Mexsen
JIO») mnpou3BOASATCS  ABTOMATUYECKash  PETUCTpalMsl  IOCTYIHMBILErO  IMaKeTa
ANEKTPOHHBIX JOKYMEHTOB U MPUCBOCHHE IMAKETY YHHUKAJIbHOIO HOoMepa nena. Homep
7ierna A0CTyIeH 3asaBuTento B muuHoM kabunete I1I'Y JIO wmm EINTY.

3.2.7. llpu npenocraBieHny MyHuunaibHoi yeinyru yepes [II'Y JIO nub6o uepes
EIII'Y, B cnyyae eciau HampaBiCHHbIE 3asBUTENEM (YIOJIHOMOYEHHBIM JIMIIOM)
ANIEKTPOHHOE 3aBJICHHE W  DJIEKTPOHHBIE JIOKYMEHTHl 3aBEPEHbl  YCUJICHHOMU
KBJIN(DUIIMPOBAHHON 3JIEKTPOHHON MOJMUCHIO, JOHKHOCTHOE JHUIIO0 ATMUHUCTpPALIUU
BBITOJIHSIET CIAEAYIOIINE TEHCTBHUS:

dbopMUpyET MPOEKT pelIeHUs] Ha OCHOBAaHWUHU JTIOKYMEHTOB, MMOCTYIMBIIUX Yepe3
[Ty JIO nu6o uepe3 EII'Y, a Takke HIOKYMEHTOB (CBEIEHMIl), MOCTYMHBIIUX
IOCPEACTBOM MEXBEIOMCTBEHHOIO B3aMMOJCHUCTBUS, U MNEPENACT TOKHOCTHOMY
Ty, HaJleJIeHHOMY (DYHKIIUSIMU IO IPUHSATUIO PELICHUS;

MIOCJIE PACCMOTPEHHSI TOKYMEHTOB M TPHUHATUS PEIIEHUS O MPEIOCTABICHUU
MYHUIMINAIBHON ycnyrn (OTKa3e B MPEIOCTaBICHUHM MYHUIUIAIBHON YCIyTH)
3anosiHsieT npeaycMorpenabie B AUC «Mexsen JIO» GopMbl 0 MPUHATOM PEIICHUH U
niepeBoaut aeno B apxuB AUC «Mexsen JIO»;

YBEIOMIISIET 3asBUTENSI O NPUHATOM PEIICHUH C TOMOINBIO YyKa3aHHBIX B
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3asiBJICHUU CPEJCTB CBS3H, 3aTEM HAMPABIAECT JOKYMEHT CIIOCOOOM, YKa3aHHBIM B
3asIBJICHUM: TOYTOMW, JIMOO BBIJAET €r0 MPU JIMYHOM OOpAIEHUU 3asBUTENS, JHOO
HAIpPAaBIIAET AIEKTPOHHBIA JOKYMEHT, MOJIUCAHHBINA YCUJICHHOW KBaIU()PUIMPOBAHHON
AJIEKTPOHHOM MOANUCHIO JOJDKHOCTHOTO JIMIA, MNPUHSABLIETO pElIeHWE, B JIWuHbIN
KaOWHET 3asIBUTETIS.

3.2.8. Ilpu npenocrapienun MyHununaibHoi yciayru yepes [1I'Y JIO nmubo yepes
EIII'Y, B caywyae ecnau HampaBieHHbIE 3asBUTENEM (YMOJIHOMOYEHHBIM JIMIIOM)
AJICKTPOHHOE 3asBJICHUE U DJICKTPOHHBIE JOKYMEHTBHl HE 3aBEPEHbl YCHJICHHOU
KBaJU(DUITUPOBAHHON AJIEKTPOHHOM MOJIMHUCHIO, JOJDKHOCTHOE JIUIO AJIMUHUCTpALUU
BBITIOJTHSET CIEAYIOIINE JEeHCTBUS:

dbopmupyetr yepes3 AUC «Mexsen JIO» mnpurnamieHue Ha TpPUEM, KOTOPOE
JIOJKHO COJIEPKaTh CIEAYIONIYI0 MHGOPMAIMIO: aapec AIMUHUCTPAIMH, B KOTOPYIO
HEOOXOAMMO OOpaTUThCS 3asBUTENO0, JaTy M BpeMsl TMpUeMa, HOMEP OYEepelH,
UJIECHTU(UKAITMOHHBIA HOMEp TMPUIJIAIICHUS U TEpeYeHb JIOKYMEHTOB, KOTOpPbHIC
HeoOxonumo mpenctaBuTh Ha npueme. B AUC «Mexsen JIO» nemo mepeBOauT B
cTaTyc «3asBUTENb MpUIJIAIIeH Ha Tpuem». [lpueM HazHauaeTcs Ha OJIMKAWIITYIO
CBOOOJIHYIO JaTy U BpeMs B COOTBETCTBUU C Tpaukom paboThl AIMUHUCTPAIUH.

B cnyyae HesiBKM 3asBUTENS Ha MPUEM B HA3HAUEHHOE BpEMsl 3asBICHUE M
nokymeHThl xpaHsarcs B AUC «Mexsen JIO» B Teuenune 30 KajneHIapHBIX JHEW, 3aTEM
JOJDKHOCTHOE JIUIO AJMUHUCTPALMM, HAJEICHHOE B COOTBETCTBUM C JOJKHOCTHBIM
periiaMeHToM (YHKLUMSIMH 110 TIpUeMy 3asiBieHu U 1okyMeHToB uepe3 [II'Y JIO nubo
yepes EINY, nepeBoaut nokymeHTsl B apxuB AUC «Mexsen JIO».

3asBUTENb JOJDKEH SIBUTHCS HA MPUEM B yKa3aHHOE Bpems. B ciydae ecnm
3asIBUTENh SIBUJICS TT03)KE, OH OOCTY)KMBAETCS B TIOPSJIKE KUBOK ouepenu. B mobom u3
CJIy4aeB JIOJDKHOCTHOE JIMIIO AJIMHUHHUCTpAILUU, BEAyIee MpueM, oTMedaeT (akT SBKU
sasBurenss B AUC «Mexsen JIO», neno nmepeBoaut B cratyc «llpuem 3asBuTEINs
OKOHYEH.

[Tocne paccMoTpeHHs] JOKYMEHTOB W MPHUHSTUSA PEIICHUS O IMPEIOCTaBICHUN
(0TKa3e B MPEJOCTABICHUHM) MYHHUIIMIAIBHON YCIYTH 3aIOJIHSIET MPEAyCMOTPEHHbIE B
AUC «Mexaen JIO» ¢hopmbl 0 TPUHATOM pEUIEHUU U TepeBOAUT Jieno B apxuB AVC
«Mexsen JIO».

JIOJDKHOCTHOE  JTMI0 AJIMUHUCTPALUM  YBEIOMIISICT 3asBUTENISE O MPUHSITOM
pElICHUH C TOMONIBI0 YKa3aHHBIX B 3asBIICHUM CPEJCTB CBSA3HU, 3aTEM HAMNPABISET
JOKYMEHT CIOCOO0M, yKa3aHHBIM B 3asBJICHUU: B MHCHbMEHHOM BHJIE TOYTOH, OO
BBIJIACT €T0 TPH JIMYHOM OOpAaIIeHWH 3asBUTENS B AJAMUHUCTpanuio, nbo B MOI],
MO0  HampaBisieT  3JEKTPOHHBIA  JOKYMEHT,  HOJINWUCAHHBIA  YCHJICHHOU
KBATH(UITUPOBAHHONW DSJECKTPOHHOW TOINMUCHIO JODKHOCTHOTO JIMIA, TPHUHSBIIETO
pemenue, B tuuHbii kabuneT [1I'Y JIO wmm EIITY.

3.2.9. B caydae mnOCTYyIUIEHMSI BCE€X JOKYMEHTOB, YKa3aHHbIX B IIYHKTE 2.6
HACTOSIIIEr0 aJMUHUCTPATUBHOTO pErjiaMeHTa, B (OpMe 3JIEKTPOHHBIX JTOKYMEHTOB
(2JIEKTPOHHBIX 00pa3oB JIOKYMEHTOB), YI0CTOBEPEHHBIX YCUJIEHHOM
KBATM(UIUPOBAHHON 3JIEKTPOHHOM MOAMKUCHIO, THEM OOpalleHHs 3a IPEIOCTaBIECHUEM
MYHULUIIAIBHON YCIYyTHM CYUTAETCS JaTa pEerucTpanuy lpueMa JO0KyMeHTOB Ha [II'Y
JIO i EIITY.
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B cnyuae ecniu HanpaBieHHbIE 3asBUTENEM (YIOJTHOMOYEHHBIM JIUIIOM)
AJIEKTPOHHOE 3asIBJICHUE W JOKYMEHTHI HE 3aBEPEHbI YCUJICHHON KBaJIM(DUIIMPOBAHHOMN
AJIEKTPOHHOM TMOJIMUCHIO, JAHEM OOpalleHHsl 3a MPEeJOCTaBICHUEM MYHUIUNATbHON
YCIIYTH CUMTAETCS AaTa JIMYHOM SBKU 3asIBUTENS B AIMUHHUCTPALUIO C IPEICTABICHUEM
JOKYMEHTOB, YyKa3aHHbIX B MOyHKTe 2.6 periiamMeHTa, W OTCYTCTBHUSI OCHOBAaHUH,
yKa3aHHBIX B IMyHKTE 2.10 periamenra.

3.2.10. AaMmuHuCTpaMgd 0Opd TOCTYIUICHHMM JOKYMEHTOB OT 3asBUTEIA
nocpeactsoM [I'Y JIO wmu EIII'Y nmo TpeOoBaHMIO 3asBUTENSI HANPABISIET pe3yJIbTaT
OPEeNOCTaBIEHUsT YCIyrd B (OpME DIIEKTPOHHOTO JIOKYMEHTa, MOJMHUCAHHOIO
YCWICHHOW KBAJIU(DUIIMPOBAHHON 53JIEKTPOHHOM MOAMKUCHIO JOHKHOCTHOIO JIMIIA,
MPUHSBILIETO penieHre (B 3TOM Ciyyae 3asBUTENb MpU I[OoAade 3asBICHUS Ha
MPEIOCTABIIEHUE YCIYTH OTMEYAET B COOTBETCTBYIOIIEM I10JI€ TaKy0 HEOOXOAUMOCTB).

Brimava (HampaBiieHHE) AIEKTPOHHBIX JIOKYMEHTOB, SIBISIOIIMXCS PE3yJIbTaTOM
NpPEAOCTaBICHNUS MYHHIIMNAIBHON YCIYTH, 3asBUTENI0 OCYIIECTBISIETCS B JICHb
pEerucTpanuu pe3ybTara Mpei0CTaBICHUS MyHULIUTAIIBHOW YCITyTH AIMUHUCTPALIACH.

3.3. Ilopsmok ucmpaBiaeHUs AOMYIICHHBIX OINEYaTOK M OIMMOOK B BBIIAHHBIX
B PE3YJIbTATE MPEIOCTABICHNS MyHULIUITAIBHOW YCITYTH IOKYMEHTaX.

33.1. B cnydyae ecaum B BBIJAHHBIX B PE3yJbTare NPEeAOCTABICHUS
MYHUIUNIATBHOM YCIYTM JOKYMEHTaX JOMYIUEHbI ONEYaTKU U OMIMOKU TO 3asBUTEIb
BIIPABE IMPEACTaBUTh B KOMHUTET HENOCPEACTBEHHO, HAIMPaBUTh IOYTOBBIM
otnpasieHueM, nocpeactsoM ElIII'Y nmoanucanHoe 3asBHUTENEM, 3aBEPEHHOE MEYATHIO
3asBUTENS (NP HAIWYMHU) WIA OPOPMIIEHHOE B (pOpME 3JIEKTPOHHOrO JTOKYMEHTa
U MOANMCAHHOE YCUJIEHHON KBaJIM(PUUUPOBAHHOW 3JIEKTPOHHOM MOJINUCHIO 3asiBICHUE
O HEOOXOJMMOCTH UCIPABICHUS JONYIICHHBIX ONEYaTOK U (WIM) OIIHUOOK
C M3JI0’)KEHUEM CYTH JOIYIICHHBIX OMEYaTKU U (MJIM) ONIMOKU U MPUIIOKEHUEM KOTTMHU
JIOKYMEHTA, COEPKAIEro ONEYaTK! U (UJTK) OLIUOKH.

3.3.2. B Tteuenue 5 (mATH) pabouuMx AHEW CO JHS PETUCTPALMH 3asBICHUS
00 HCIpaBIECHUU OMEYAaTOK M OMIMOOK B BBIJAHHBIX B pe3yJbTaTe MpPEIOCTaBICHUS
MYHULUNAIBHON YCIYId JOKYMEHTaX OTBETCTBEHHBIM CHEUUATUCT AJIMUHUCTPALUU
yCTaHaBJIMBAET HAJMYKE ONEYaTKH (OIIMOKK) U 0hOpMIIIET pe3yabTaT MPea0CTaBICHUS
MYHULIUTMAIBHON YCIyTH (JOKYMEHT) C MCIPaBJIECHHBIMU OmNeYaTKaMH (OITMOKaMH) UIIH
HaNpaBIIseT 3asSBUTENIO YBEIOMJICHHE C OOOCHOBAaHHBIM OTKa3oM B O(OpMICHUH
JIOKYMEHTA C HCIPABIECHHBIMU OlleyaTKamu (omuOkamu). Pe3ynbrar mpeaocraBiieHUs
MYHHUILIMNIAJIBHOW  YCIYTH (AOKYMEHT) AJMHHHCTpAIMsl HaMpaBlseT CIOco00M,
yKa3aHHBIM B 3asIBJICHUU.

4. (I)OprI KOHTPOJIA 3a HCITOJTHCHUEM A/IMUHUCTPATHBHOI'O PErijiaMeHTa

4.1. Tlopsmox OCYUIECTBICHUS TEKYIIEro KOHTPOJIA 3a  COOJIIOIEHUEM
U HMCIOJHEHHUEM OTBETCTBEHHBIMHU JOJHKHOCTHBIMHU JIMIIAMM TOJOKEHUW periiaMeHTa
U HHBIX HOPMATHUBHBIX [PABOBbIX AaKTOB, YCTAaHABIMBAIOIIMX TpeOOBaHUS
K TMpPEAOCTaBIICHUIO MYHUIMIAIBHON YCIyTH, a Takke TMPUHITHEM pelIeHUun
OTBETCTBEHHBIMU JIUIIAMH.
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Texymmii  KOHTPOJIb  OCYIIECTBJISIETCS  OTBETCTBEHHBIMH  PaOOTHUKAMH
AIMUHHCTpAIMM TI0 KaXJOW TMPOIEIype B COOTBETCTBUM C YCTAaHOBJICHHBIMU
HACTOSIIIIM PETIIAMEHTOM COJIep)KaHUEeM JCHCTBUH W CPOKaMU HUX OCYIIECTBIICHUS,
a TakkKe TMyTeM TPOBEICHUS PYKOBOAUTENIEM (3aMECTHUTENIEM PYKOBOJUTEIS,
HAYaJIbHUKOM  OTHeNa) AJMHUHUCTpPAIMM TIPOBEPOK  HWCIOJHEHHS  IOJOKEHUN
HACTOSIIET0 perjaMeHTa, HHbIX HOPMAaTUBHBIX MPABOBBIX aKTOB.

4.2. TlopsAmok W TEPHOIUYHOCTH OCYIISCTBJICHUS IUIAHOBBIX M BHETUIAHOBBIX
IIPOBEPOK IMOJTHOTHI M KQ4eCTBA MPEIOCTABICHUS MYHHUITUTIAIBHON yCITYTH.

B mensx ocymiecTBIeHUs KOHTPOJISI 3a MOJTHOTOM M KauyeCTBOM IPEI0CTABIICHHUS
MYHHUITUTIATBHOM YCITYTH TIPOBOATCS TIAHOBBIC M BHEIJIAHOBBIC MIPOBEPKH.

[InaHOBBIC TIPOBEPKH TPEIOCTABICHUS MYHHIIMIAIBHOW YCIYTH TPOBOISTCS
HE Yallle OJIHOTO pa3a B TPU TOJa B COOTBETCTBUU C IUIAHOM IMPOBEICHUS IPOBEPOK,
YTBEP)KJICHHBIM PYKOBOJUTEIEM AMUHUCTPAIIHH.

[Ipy mpoBepke MOTYT pacCMaTpPUBAThCA BCE  BOMPOCHI,  CBS3aHHBIC
C TMPEenoCTaBICHHUEM  MYHUIIMMAIBHOW  yclyrn  (KOMIUIEKCHBIE  TPOBEPKH),
WIM OTJACNIbHBIA BOMPOC, CBSI3aHHBIA C MPEJOCTABICHUEM MYHUIUIIAIBLHON YCIyTH
(TemMaTHueCcKue MPOBEPKHU).

BremiaHoBbIE POBEPKU MPETOCTABICHUS MYHHUIIUMIIAIBLHON YCIYTH MPOBOJATCS
mo  oOpameHusM  (U3MYECKUX, IOPUAMYECKUX JIMI W HWHAUBUAYaJbHBIX
MpeANpUHUMATENICH, OOpalleHusIM OpPraHOB T'OCYJApCTBEHHOW BIIACTH, OPTaHOB
MECTHOTO CaMOYIIPaBJICHUS, WX JOJDKHOCTHBIX JIMI[, a TaKKe B IEIIX IMPOBEPKU
YCTpaHECHHS HAPYIICHUW, BBISBICHHBIX B XOJ€ MPOBEACHHONW BHEIJIAHOBOW TMPOBEPKH.
VYkazaHHble OOpalIeHHs TOJJICKAT PETUCTPAMK B JACHb UX MOCTYIUICHHS B CHCTEME
AIEKTPOHHOTO JOKYyMEHTOO0O0POTA U JISTOMPOU3BOICTBA A TMUHUCTPAITUH.

O nmnpoBeleHWH TPOBEPKU  M3JACTCS MPABOBOM  aKT  AJMHMHHCTpAIlUU
O TPOBEACHUM  TPOBEPKHM  HUCIOIHEHUS  aJMUHHCTPATUBHOTO  perjaMeHTa
0 MPEJOCTABICHUIO MYHUIIUTIAIBHON YCITYyTH.

[To pe3ynbTaTam mpOBEAECHHS MPOBEPKU COCTABISIETCS AKT, B KOTOPOM JOJIKHBI
OBITh yKa3aHbl JOKYMEHTAJIbHO MOATBEPXKICHHBIC (PAaKThl HAPYILICHWUU, BbBISBICHHbBIE
B XOJIe MPOBEPKHU, WM OTCYTCTBUE TAKOBBIX, @ TAKXKE BBIBOJIbI, COJIEPKAIINE OICHKY
MOJIHOTHl M KadyecTBa NPEIOCTABICHUS MYHUIUIAIBHON YCIYyrd W MPEJIOKEHUS
10 YCTPAaHEHHWIO BBIABJICHHBIX TIpU TPOBEpKe HapymieHud. Ilpum mnpoBeneHuun
BHEIUIAHOBOM TMPOBEPKH B aKTE€ OTPAKAIOTCS pE3yJbTaThl MPOBEPKU (HAKTOB,
W3JI0KCHHBIX B OOpAIIeHWH, a TaKXKe BBIBOJALI W TPEIJIOKCHUS IO YCTPAHEHUIO
BBISIBIICHHBIX TIPU TIPOBEPKE HAPYIIICHU.

[Io pesynpTaTam paccMOTpeHHS OOpamieHuii OOpaTUBIIEMYCS — JTaeTCs
MHCbMEHHBIN OTBET.

4.3. OTBETCTBEHHOCTb JOJDKHOCTHBIX JIMI[ 3a pEHIeHUs U  JeHCTBUS
(Oe3nelicTBue), TMNpUHMMaeMble (OCYIIECTBIISIEMbIE) B  XOJ€  MPEJAOCTaBJICHUS
MYHUIIUNIATBHOU YCITyTH.

JIOJDKHOCTHBIE JIMIA, YMOJIHOMOYEHHBIE Ha BBIIOJHEHHE aJMHUHHCTPATUBHBIX
JNEUCTBUN, MPETyCMOTPEHHBIX HACTOSIIIUM PETJIAaMEHTOM, HECYT OTBETCTBEHHOCTb
3a coOmoAcHUE TpeOOBaHUM JCHCTBYIOIIMX HOPMATHBHBIX IMPABOBBIX aKTOB, B TOM
gucie 3a COOJIIOJICHHE CPOKOB BBHITIOJHEHUS aJIMUHHUCTPATUBHBIX JCUCTBHH, MOJHOTY
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UX COBEpIICHHS, COOJIIOACHHE MPUHLIUIIOB TOBEIACHUS C 3aSBUTEISIMH, COXPAHHOCTb
JOKYMEHTOB.

PykoBonutens AJIMHHHCTpAlMM HECET OTBETCTBEHHOCTh 3a oOOecreueHue
MPEIOCTABIICHUSI MyHULIUIIAIbHON YCIYTH.

PaboTHukM AAMHHHCTpaAlMM TpPH MPEIOCTABICHUH MYHUIUNAIBHON YCIyTrH
HECYT OTBETCTBEHHOCTD:

- 32 HEWCIIOJIHCHWE WJIM HEHaJJIeXallee HCIOJHEHUE aJIMUHUCTPATHBHBIX
pOLEAYp MPHU MPEIOCTABICHUN MyHUITUTIAILHON YCIyTH;

- 3a geictBua (Oe3nelcTBHE), BIEKYLIME HApYILIEHUWE IMpaB W 3aKOHHBIX
WHTEPECOB buzngeckux 17031 IOPUANYECKUX JIMIL, WH/IMBHUY ATbHBIX
MIPEAIIPUHUMATEIIEH.

JIOMKHOCTHBIE  JIUI[a, BUHOBHBIE B HEHCIOJHEHWU WM HEHaAJIeXKalleM
UCIIOJIHEHUM  TpeOoBaHMM  HacTosAwmlero  AJIMUHUCTPAaTUBHOTO  pErJIaMEHTa,
MPUBJIEKAIOTCS K OTBETCTBEHHOCTH B TMOPSAKE, YCTAHOBICHHOM JAEHCTBYIOLIUM
3aKOHOAATENBCTBOM PD.

5. JocyneOHblii (BHeCy1eOHBbIH) MOPSAA0K 00KAJTOBAHUS PelIeHU
U aeiicTBui (0e31eiicTBHsI) OpraHa, nNpeaocTaBJIASIONEer0 MYHUIIUNIAIbHYI0
YCJIYTY, 10JKHOCTHBIX JIMIl OPraHa, NPe0CTABISIONIEr0 MYHHIUIIAIbHYIO YCJIYTY,
JIN00 MYHHIIUTIAJIbHBIX CJIYKAIIMX, MHOTO(YHKIMOHAJIBHOIO LIEHTPA
NMPeA0CTABJICHUS FOCYIaPCTBEHHBIX U MYHUIMIIAJIbHBIX YCJIYT, pA0OTHUKA
MHOTO()YHKIMOHAJBLHOI0 EHTPA NMPEA0CTABJICHHUS IOCYIaPCTBEHHBIX U
MYHUIMTAJbHBIX YCJIYT

5.1. 3asButenu mmOO UX TPEACTABUTENIM HMMEIOT MPaBO Ha JOCyJeOHOE
(BHecyneOHOE) oOO0XaJoBaHWE pEIIeHUA U JeUcTBUM (Oe3AeCTBUS), TPHUHSATHIX
(OCYIIECTBISIEMBIX ) B XOJI€ MPEAOCTABICHHS MyHUITUTIAIBHOHN YCITyTH.

5.2. TlpenmeroM nocyacOHOro (BHECyIeOHOTrO) OOKaJIOBaHUS 3asBUTEIEM
penieHnid U aeiicTBuid (0€31€WCTBUS) OpraHa, MPEIOCTABISIONICTO MYHHUITUIAIEHYIO
yCIIyTy, JOIHKHOCTHOTO JIMIIAa OPTaHa, MPEAOCTaBISIONIETO MYHHUIUMAIBHYIO YCIyTY,
ar00 MYHHUIIMTIATBHOTO CIIyXalllero, MHOTO(QYHKIIMOHATBHOTO IIEHTpa, pPabOTHHKA
MHOTO()YHKIIMOHATLHOTO IIEHTPA SBISIIOTCS B TOM YHCIIC CICAYIONINE CyYau:

1) mapymieHue cpoka pEerucTpaly 3ampoca 3asBUTENS O MPEAOCTaBICHUH
MYHUIMOAIBHOW YCIYTH, 3ampoca, yKa3aHHOTo B cratbe 15.1 PenepaibHOro 3akoHa
o1 27.07.2010 Ne 210-D3;

2) HapyIIeHHe CpOKa MPEIOCTaBICHUS MYHUIMTIAIBLHOW ycimyru. B ykazanHOM
cinydae gocyneOHoe (BHeCyaneOHOe) 0OKalloBaHWE 3asSBUTENIEM PEIICHUH W JACHCTBUMN
(6e3nericTBUsl) MHOTO(PYHKIIMOHAJILHOTO IIEHTPa, pabOTHHKA MHOTO(]YHKIIMOHAIBLHOTO
IIEHTpa BO3MOXKHO B CiIy4ae, €ClIM Ha MHOTO(QYHKIMOHAIBHBIA IEHTp, PEIICHHS
u gaevctBus  (Oe3gedcTBUE)  KOTOPOro  OOXKAIYIOTCS, BO3JIOKEHAa  (PYHKIIHS
T0 MPEJIOCTABICHUIO COOTBETCTBYIOIINX TOCYAaPCTBEHHBIX HIIM MYHHIIUIIATBHBIX YCIYT
B MOJJHOM 00BEME B MOpsKe, ompeacieHHoM 4YacThio 1.3 cratbu 16 denepanbHOrO
3akoHa oT 27.07.2010 Ne 210-®D3;



20

3) TpeGoBaHue y 3aABUTENS JOKYMEHTOB UM HH(POPMAIUH JIMOO OCYIIECTBICHHUS
NEUCTBUN, MPEACTABICHUE WM OCYLIECTBIEHUE KOTOPBIX HE IPELYyCMOTPEHO
HOPMAaTUMBHBIMM ITpaBOBbIMM akramu Poccuiickonn ®enepauuu, HOPMaTUBHBIMU
MpaBOBBIMU aKkTaMu JIEeHHMHrpaacKol 00JacTH, MyHUIIMIAIBHBIMU TPABOBBIMU aKTaMU
JUTSL IPEOCTABJICHUS] MYHULIMIIAIIBHON YCIIyTH;

4) oTka3 B MpUEME JIOKYMEHTOB, MPEICTaBICHUE KOTOPBIX MPETyCMOTPEHO
HOPMATUBHBIMU [PaBOBbIMU akTamu Poccuiickoin @Penepanuy, HOPMATUBHBIMU
MpaBOBbIMU aKkTamMu JIEHMHTpaJCKON 00JIacTU NIl MPEAOCTABICHUS] MYHHUIIMIATbHON
YCIIYTH, Y 3asiBUTEJIS;

5) oTKa3 B MpPeAOCTaBIECHUNM MYHHUIMUIIAIBLHON YCIyTH, €CIM OCHOBAHHUS OTKa3a
HE MPEeAYyCMOTPEHBI (eAepabHBIMU 3aKOHAMU U MPUHATHIMU B COOTBETCTBHM C HUMU
VHBIMU HOPMAaTHBHBIMM IIPABOBbIMU akTaMu Poccuiickoin denepannu, HOpMaTUBHBIMA
MpaBOBBIMU akTamMu JleHuHrpaackoil obnactu. B ykazanHoMm ciydae pgocyneOHOe
(BHecyneOHOE) oO’kalmoBaHWE 3asBUTENIEM pEIICHUM U JelcTBUil (Oe31eicTBYA)
MHOTO(YHKIIMOHAJILHOTO  IIEHTpa, paOOTHUKA MHOTO(YHKIIMOHAIBHOTO IIEHTpa
BO3MOXKHO B Cilydae, €ClIM Ha MHOTO(QYHKIMOHAJIBHBIA LIEHTpP, PEIICHUs U JCHCTBUS
(6e3nmelicTBHE) KOTOPOrO OOXKAITYIOTCS, BO3JIOKEHAa (YHKIMS 110 IPEIOCTABICHUIO
COOTBETCTBYIOIIMX TOCYAAPCTBEHHBIX WM MYHUIUIAIbHBIX YCIyr B MOJHOM OObeMe
B NIOPSIIKE, ONpeaeneHHoM JacTbio 1.3 crarbu 16 @enepansHoro 3akona ot 27.07.2010
No 210-D3;

6) 3aTpeboBaHME C 3asBUTENS MPU NPEIOCTABIECHUM MYHULUIAJIBHON YCIyru
IJIAThl, HE MNPEAYCMOTPEHHOW HOPMAaTUBHBIMH IIPAaBOBBIMH aKTamMu Poccuiickon
®denepanuyd, HOPMATUBHBIMU TPaBOBbIMM  akTamu JIeHuUHrpajackod  obsactw,
MYHULUIIAJIbHBIMU IPABOBBIMU aKTaMHU;

7) OTKa3 opraHa, MPeIOCTABIIAIONIET0 MYHULUIAIBHYIO YCIYTYy, JOKHOCTHOTO
JMIa OpraHa, MpeAoCTaBISIONIEr0 MyHUIUNAIBHYIO YCIyTy, MHOTO(QYHKIIMOHAIBHOIO
IIEHTpa, paOOTHMKAa MHOTO(QYHKIMOHAIHHOTO IEHTpPa B MCIPABJICHUH JOMYIICHHBIX
UMU OIEYaTOK U OIIMOOK B BBIAAHHBIX B PE3YJIbTATE MPEIOCTABICHUS MYHUIIMITATILHON
YCIYTH JIOKYMEHTax JM0O HapylIeHHE YCTAaHOBJIEHHOIO CpPOKa TAKUX MCIPABIICHUU.
B ykazanHoMm cnydae pocynebHoe (BHecyaeOHOe) 00KaloBaHHUE 3asiBUTENIEM PEIICHUM
u  jedcTtBuil  (Oe3melcTBUS)  MHOTO(QYHKIIMOHAJIBHOTO  IIEHTpa, pabOTHHKA
MHOTO(YHKIIHOHATIHLHOTO LHEHTpa BO3MOYKHO B ciyyae, eciu
HAa MHOTO(QYHKIIMOHAJIBHBIA IIEHTp, pelieHuss u AeicTBus (Oe3nercTBHE) KOTOPOTO
O0XaJIyIOTCSl, BO3JIOK€HAa (PYHKIMS MO  MPEIOCTABICHUIO  COOTBETCTBYIOIIUX
rOCy/IapCTBEHHBIX WJIM MYHUILMIAJIBHBIX YCIYT B TMOJHOM oOBeME B TOpPSIKE,
onpeneneHHoM yactero 1.3 cratbu 16 @enepanbHoro 3akoHa ot 27.07.2010 Ne 210-D3;

8) HapylleHuWe CpoKa WIM MOpSAKa BbIJAYM JIOKYMEHTOB IO pe3yJibTaTaM
IPeI0CTaBIECHUSI MyHUIIUIIATBHON YCITYTH;

9) npuocTaHOBJIEHHE MPEIOCTABICHUSI MYHUIIMIIAILHON YCIIYTH, €CJIM OCHOBaHUSA
MPUOCTAHOBIICHUS HE TMPEAYyCMOTPEHBl (eaepadbHbIMU 3aKOHAMH W MPUHSTHIMU
B COOTBETCTBMM C HMMH WHBIMU HOPMATHUBHBIMHU IPAaBOBBIMU akTaMu Poccuiickoit
®denepanvy, 3aKOHAMH U UHBIMU HOPMATHBHBIMU MPaBOBBIMHU akTaMu JIECHUHTpajCcKO
00J1aCTH, MYHUIMIIAJLHBIMU MPABOBBIMU akTaMu. B ykazaHHOM ciydae jaocyaeOHOe
(BHecyneOHOE) o0XajloBaHHWE 3asBUTENIEM pelleHu u AehcTBUil  (0e3aeicTBUS)
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MHOTO(YHKIIMOHAJIBHOTO LEHTPa, pPaOOTHHKAa MHOTO()YHKIMOHAIBHOTO IIEHTpa
BO3MOXKHO B Cilydae, €CiIM Ha MHOTO(YHKIIMOHAJILHBIN IICHTp, PEIICHUS U JCHCTBUS
(Oe3nelicTBUE) KOTOPOTO OOXKATYIOTCS, BO3JIOKEHAa (QYHKIUS IO MPEIOCTaBICHUIO
COOTBETCTBYIOIIMX TOCYJAAPCTBEHHBIX WU MYHHUIIUIAIBHBIX YCIYT B TIOJHOM O0BEME
B MOpPSJKE, ONpeAEICHHOM JacThio 1.3 crateu 16 @enepanbHoro 3akona ot 27.07.2010
Ne 210-D3;

10) TtpeboBaHue y 3asBUTENs MHpPHU MPEAOCTABIECHUM MYHHUIMIAIBHOW YCIyru
JOKYMEHTOB WJIM HWH(POPMALMKM, OTCYTCTBUE U (WJIM) HEAOCTOBEPHOCTh KOTOPBIX
HE YKa3bIBaJMUCh MPU MEPBOHAYATIBLHOM OTKa3€ B MPHUEME JTIOKYMEHTOB, HEOOXOIUMBIX
UL TPENOCTaBICHUS  MYHUIMOAIbHOW  yciayru, JuOO B NIPEeAOCTaBICHUU
MYHUIMINAIBHON YCIYTH, 3a MCKJIIOYEHUEM CIIy4yaeB, MPETyCMOTPEHHBIX MYHKTOM 4
yactu |1 crateu 7 ®denpepanbHoro 3akona ot 27.07.2010 Ne 210-®3. B ykazaHHOM
ciy4ae jocynebHoe (BHecylneOHOe) 00KamoBaHUE 3asBUTENIEM PEIICHUH U JACHCTBUIN
(6e3neiicTBUsl) MHOTOGYHKIIMOHATIBHOTO IIEHTPa, paOOTHUKAa MHOTO(YHKIIMOHAIEHOTO
IIEHTpa BO3MOXXHO B CJIyyae, €cClii Ha MHOTO(YHKIIMOHAJIbHBIM IIEHTP, pEelIeHUs
u geiictBusi  (Oe3meicTBHE)  KOTOPOro  OOXKAJIYIOTCS, BO3JIOKEHA  (PYHKIUS
MO0 TPEIOCTABICHUIO COOTBETCTBYIOIIUX MYHHMIIMMAIBHBIX YCIYyT B TOJHOM OOBEMe
B MOPsJIKE, OMpeiesiecHHOM 4acThio 1.3 ctateu 16 @enepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3.

5.3. JKajmoba mnopaercss B MOUCbMEHHOW (opMe Ha OyMa)XHOM HOCHUTEIIE,
B 3JIEKTPOHHOU (hopMe B OpraH, MpeA0CTaBIAIOIMINN MyHUIIMNANbHYIO yeiuyry, ['BY JIO
«M®PIl» mmb6o B KomHUTET 53KOHOMHYECKOTO pa3BUTUS W HWHBECTHLIMOHHOMN
nestenbHoCcTH JIeHMHrpaackoil obnactu, apistonuiicss yupeaurenem ['BY JIO «M®L»
(mamee - yupemutens ['BY JIO «M®lly). XanoOsl Ha pemieHUS W JCUCTBUS
(6e3neiicTBUE) PYKOBOAMTEINS OpraHa, MPEAOCTABIISIONIET0 MYHUIIMMAIBHYIO YCIYTY,
MOJIAlOTCSl B BBIMIECTOSIIIUM OpraH (MPU €ro HaJu4uM) JIU0O0 B CIy4yae e€ro OTCYTCTBUS
paccMaTpUBAIOTCSl HEMOCPEACTBEHHO PYKOBOAMTENIEM OpraHa, IpeIoCTaBIIsIONIErO
MYHUIIUMTATBHYIO yCIIyTy. XKamoOsl Ha perieHus u aceictus (0e3aeiicTBue) paboTHHKA
I'BY JIO «M®L» mnomarTcsi pPyKOBOIUTENI MHOTOQYHKIIMOHAIBLHOTO IIEHTPA.
Kamobsr Ha pemenuss u gekctBusa (O6espeiictBue) I'BY JIO «MODILl» mnomarorces
yupenurenro ['BY JIO «M®PL» wunum [OOTMKHOCTHOMY JIMIY, YIOJIHOMOYEHHOMY
HOPMAaTHBHBIM MPAaBOBBIM aKTOM JIeHUHTpaacKoi 00J1acTH.

XKanoba nHa pemenuss u AeiictBusi (O6e3AeiicTBHE) OpraHa, MPEAOCTaBIISIONIETO
MYHULUINAIBHYK0  YCIYTy, JOJDKHOCTHOTO JIMLA OpraHa, MpeJoCTaBIISIOIErO
MYHULUIAIBHYIO YCIyTy, MYHHLHMIAIBHOIO CIY’Kallero, PyKOBOIUTENS OpraHa,
MPEIOCTABIIAIONIET0 MYHUIIMIAIBHYIO YCIyTy, MOET OBITh HalpaBji€Ha IO IOYTe,
yepe3 MHOTO(QYHKUIMOHAJIBHBIM ILIEHTP, C HCIOJb30BaHHEM HH(OPMAIIMOHHO-
TEJEKOMMYHUKAIIMOHHONM  cetu  «MHTepHer», oduuuanbHOro caita oprasa,
npeAocTaBistonero Mynununaibuyto yenyry, EIIIY mu6o II'Y JIO, a takke Moxer
ObITh TMPUHATA MPHU JUYHOM MpueMe 3asButens. JKanoba Ha pelieHus U JeUCTBUS
(6e3nelicTBue) MHOTO(PYHKIIMOHAILHOTO IIEHTpa, pabOTHUKA MHOTO(YHKIIMOHAIBLHOTO
LIEHTpa MOXET OBITh HaIpaBjeHa IO MOYTe, C MCIOJIb30BAHMEM HWH()OPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOMN CeTU «HTEpHETY, 0o(HUIIUATIBHOTO caiira
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MHOTO(DYHKIIMOHATBEHOTO TIeHTpa, EIITY mubo II'Y JIO, a Takke MOXKET ObITh IPUHSTA
[IPU JTUYHOM HPUEME 3ASIBUTEIIS.

5.4. OcHoBaHmeM uIsi Hadaja MPOLEIYpbl JOCyAcOHOTO (BHECYIEeOHOTO)
00aJIOBaHUS SIBIIETCS MOJa4a 3asBUTEJIEM KaJloObl, COOTBETCTBYIOIICH TpeOOBaHUIM
4. 5 ct1. 11.2 ®enepansHoro 3akoHa oT 27.07.2010 Ne 210-D3.

B nuceMeHHOM xaiobe B 0053aTEIbHOM MOPSJIKE YKA3bIBAIOTCS:

- HaUMEHOBAaHWE OpraHa, MPEeAOCTABISAIONIETO MYHUIMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[a OpraHa, NpelOoCTaBISIOEr0 MYyHUIUNAIbHYIO YCIyry, Ju00
rocyJapCTBEHHOIO MM MYHHULHMIIAIBLHOTO CIy’Kalllero, ¢puianana, oTjaesna, yAaJleHHOTO
pabouero mecta I'bBY JIO «M®L», ero pykoBoautenss u(win) pabOTHUKA, pELICHUS
U aeicTBus (6e31eiCTBUE) KOTOPHIX 00KaTyIOTCS;

- (amunus, ums, oTyecTBO (TIOCIEAHEE — MPU HAJTUYHH), CBEICHUS O MECTe
KUTEJbCTBA 3asBUTEINS — (PU3UUECKOTro JiMla JUO0 HauMEHOBAaHHE, CBEICHUS O MECTe
HAXOXXJICHUS 3aIBUTEIS — IOPUIUUYECKOTO JUIA, a TAaKXKEe HOMEep (HOMeEpa) KOHTAaKTHOTO
tenedoHa, anapec (aapeca) dIECKTPOHHOW MOUTHI (MpU HAIMYMM) M TIOYTOBBIN ajpec,
M0 KOTOPBIM JIOJKEH OBITh HAMPaBIIEH OTBET 3aABUTEINIO;

- cBeAeHUsT 00 OOKAIyeMBbIX pEeHIeHUsX W JeUCTBUSX (0e3neiicTBUHM) OpraHa,
MPENOCTABISIONIEr0  MYHULMNAIBHYIO  YCIYry, JOJDKHOCTHOIO JiMIIa OpraHa,
MPEA0CTABIISAIONIETO MYHUIUTIATBHYIO yCIyTYy, 0o rocyJapCTBEHHOIO
WM MYHUIMOAIBLHOTO ClIyXkaliero, guiauana, oTiaena, yAaJeHHOTO pabodero Mecra
I'bY JIO «M®Ily, ero paboTHHUKA;

- JIOBOJbl, Ha OCHOBAaHMU KOTOPBIX 3asBUTEIb HE COIJIACEH C pELICHUEM
u JeictBueM (0e3neliCTBHEM) OpraHa, MPEJOCTABISIIONIET0 MYHULMIAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMI[A OPraHa, MNpelOCTaBISIOIEr0 MyHUUUNAIbHYIO YCIYry, JUOO
roCcyJIapCTBEHHOTO WJIM MYHUIIMIIAILHOTO CIy’Kalero, ¢puianana, oTaesna, yaaleHHOTO
pabouero mecra I'BY JIO «M®Ily, ero pabGoTHuKa. 3asgBUTEIEM MOTYT OBITh
MPEACTABJICHBl JAOKYMEHTHl (NIPU HATW4YWH), MOATBEPKIAIOIINE JOBOJBI 3asgBUTEIS,
MO0 WX KOHUHU.

5.5. 3agBuTenp HMMEET MpPaBO Ha TMOJydyeHHE HH(POpPMalUU U JOKYMEHTOB,
HEOOXOJAMMBIX JJISI COCTABJICHUS U 0OOCHOBAHMS KaJIOObI, B CIy4asx, YCTAHOBJIEHHBIX
ct. 11.1 ®enepanpuoro 3akoHa ot 27.07.2010 Ne 210-®3, npu yciaoBUH, YTO ITO HE
3aTparvBaeT mpasa, CBOOOABI M 3aKOHHBIE MHTEPECHl APYTUX JIUI[ U €CIU YKa3aHHbIE
uH(pOpMaIKs U TOKYMEHTBI HE COJEPKaT CBEJCHHM, COCTABIISIONINX TOCYJapCTBEHHYIO
VIV MHYIO OXPaHsAEMYIO TalHy.

5.6. XKanoGa, moctymuBmIas B OpraH, MNPEAOCTaBISIONINN MYHUIIUTAIBHYIO
yeayry, I'BY JIO «M®Ily, yupenurento ['BY JIO «M®Il» mubo BeimecTosmii opran
(pu ero HAJIMYKH ), TOJJIEKUT PACCMOTPEHUIO B TEUCHUE MATHAALATH PabOUnX JTHEH COo
JIHSl €€ pEerucTpaliu, a B ciydyae OO0KajJoBaHUS OTKa3a OpraHa, MpeaoCTABIISIIOLIETO
MyHununanpHyto ycuayry, I'BY JIO «M®IL]» B npuemMe TOKYMEHTOB y 3asgBUTENS JTUOO
B HCHPABJICHUM JONMYUICHHBIX ONEYaTOK M OMIMOOK WM B ciy4yae OOKaloBaHUs
HapyIIEHUs YCTAaHOBJIEHHOTO CPOKAa TaKMX MCIPABICHUNA — B TE€YEHHUE MATH pabo4mx
JIHEN CO JTHS €€ PETUCTPALIUH.

5.7. Tlo pe3ynbTaTaM pacCMOTPEHUS JKaJIOObI TPUHUMAETCS OJTHO U3 CJICTYIOIINX
pELICHUN:


consultantplus://offline/ref=3779F1DC5F392D8D98A232B55A9D8E21D4EBB0DB57DEFD426D3B6B39D689A354BF45C6EF1DZ5XAJ
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1) xamoba ymoOBIETBOpSIETCS, B TOM YHKCI€ B (OpPME OTMEHBI MPUHSATOrO
pelIeHNs1, UCTIPABICHUS JTOMYIIEHHBIX OMEYaTOK M OIIMOOK B BBIAAHHBIX B PE3yJIbTATE
IIPEJOCTABICHNA MYHULMIIAJIBHOW YCIYyTM JOKYMEHTax, BO3Bpara 3asBUTEIO
JNEHEXKHBIX CpPEICTB, B3MMaHUE KOTOPBIX HE NPEAYCMOTPEHO HOPMAaTUBHBIMU
mpaBoBbIMM akTamu Poccuiickoin denepanny, HOPMAaTHUBHBIMU IIPABOBBIMH AKTaMH
JIeHMHrpaIcKoi 001acTH, MyHULMIIAIbHBIMU [IPABOBBIMU AKTaMH;

2) B yAOBJIETBOPEHUU KAJI00BI OTKA3bIBACTCS.

He mo3nHee nHs, cneayromero 3a JHEM NPUHATHS PELICHUs MO PE3yJIbTaTaM
PacCMOTPEHHUSI Kalno0bl, 3asIBUTENIO B MUCbMEHHOW (hOpME U MO KEIAHUIO 3asBUTEIS
B DJIGKTPOHHOM (OopMe HampapisieTcs MOTHUBHUPOBAHHBIM OTBET O pe3yibTaTax
PacCMOTPEHHUS JKAITOOBI.

B cnyuae mnpusHanus kanoObl MOJIeXKalleld yAOBIETBOPEHUIO, B OTBETE
3agBUTENIO0 JaeTca uHGpopManus O JEHCTBUSAX, OCYIIECTBISIEMBIX OpIraHOM,
MPEIOCTABIAIONIMM MYHUUUIAIBHYIO YCIYTy, MHOTO()YHKIMOHAJIBHBIM LEHTPOM
B LEJIAX HE3aMEUIMTENIBHOIO YCTPAHEHUs BBISBICHHBIX HAPYIICHWM IPU OKa3aHUU
MYHULMIIAIBHOM yCIYyI'M, a TaKXe MPUHOCATCS W3BHHEHHMS 3a JOCTABJICHHBIC
Hey/o0cTBa M yKas3blBaeTca HMH(OpManus O JaldbHEWIIUX JEUCTBUSAX, KOTOPbIE
HEOOXOJUMO COBEPIIUTH 3asBUTENIO B 1IEJIAX MOIYUYEHUS] MyHUIUIIAIbHON YCIyTH.

B cnyuae mpusHaHus KanoObl HE MOJJEXKAIIEW YyAOBIETBOPEHHUIO, B OTBETE
3aBUTENIO JAIOTCSI APTYMEHTUPOBAHHBIE PA3bsICHEHHS O IPUYMHAX [PUHATOTO
pelieHus, a Takxke HHPOopMaLKs 0 OPAJIKE 00KaJIOBAHUS IPUHATOTO PEILICHHUS.

B ciyyae ycTaHOBIIEHHS B XOJ€ WIHM IO pe3yJibTaTaM pPacCMOTPEHUS KajloObl
IPU3HAKOB COCTaBa aJMMHUCTPATUBHOIO NIPAaBOHAPYLICHUS WM MPECTYIICHUSA
JIOIHKHOCTHOE JIMIIO, paOOTHHUK, HAJICIICHHBIE TIOJTHOMOYHUSIMHU IO PACCMOTPEHHIO 5Kajio0,
HE3aMEeIMTEIBHO HAIIPABISIOT HMEIOILIMECS MAaTEPUAIIBI B OPTaHbl IPOKYPATYyPHI.

6. Oco0eHHOCTH BBINOJIHEHUS AAMUHUCTPATHBHBIX NPOLEYP
B MHOTO()YHKIHOHAJIBHBIX LEHTPaxX

6.1. IlpemocrtaBieHMe  MYHHLMIAIBHOM  ycilyrn  mnocpeactBoM — M®I]
ocymectisiercss B noapasaeneHusix ['bBY JIO «M®Lly npu HalMuuy BCTyNUBLIETO
B CHJIy coruaiieHus o Bzaumonaeiictsuu Mexay I'bY JIO «M®L» u AgMuHucTpanei.
IIpenocraBieHne MyHUDMNAIbHOM ycayru B HHbBIX MODIl[  ocymecTBisercs
IIPY HaJW4MHM BCTYNUBILIErO B CHJy COTJIAlIEHHWs O B3auMmozeictBuu mexay ['BY JIO
«M®IL» 1 uabim MODII.

6.2. B cimywyae mojauu JIOKYMEHTOB B AJMUHHMCTpauuio mnocpeactsom MOI]
cnenquamuct  MOILI, ocymecTBIAONMNA IIPUEM  JOKYMEHTOB, IIPEICTABICHHBIX
JUISl IOJTYYEHHUSI MyHUIIUMITAJIbHOW YCIYTH, BBITIOIHAET CIAEAYOLIME EHCTBU:

a) YJIOCTOBEpSET JINYHOCTh 3asIBUTENSI WIH JIMYHOCTh U MOJHOMOYHS 3aKOHHOTO
IpPEeICTaBUTEINS 3asIBUTENS — B Cllydyae oOpalleHus pU3nyeckoro Juna;

YAOCTOBEPSIET JIMYHOCTh WM IOJTHOMOYHS IMPEACTABUTENS FOPUAMYECKOTO JIMIA
WIA WHIUBUAYAJIBHOTO MpEANpPUHUMATENS — B Clayyae OOpalieHHs HOpHINYECKOTO
JIMLA WY UHIMBUAYAIIBHOTO MPEAIPUHUMATEIS;

0) omnpeenseT mpeaMeT 00paIIeHHS;

B) MPOBOJIUT IMPOBEPKY NMPABUIBHOCTH 3aMIOJHEHUS OOpAILECHUS;
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') OPOBOJIUT MPOBEPKY YKOMIUIEKTOBAHHOCTH MaKeTa JIOKYMEHTOB;

J) OCYIIECTBIISIET CKAaHUPOBAHHME MPEACTABICHHBIX JIOKYMEHTOB, (OPMHPYET
ANEKTPOHHOE JIeJI0, BCE JTOKYMEHTBhI KOTOPOTO CBSI3BIBAIOTCS €IMHBIM YHUKAJIbHBIM
UICHTU(UKAITMOHHBIM ~ KOJIOM,  TO3BOJIAIONIMM  YCTaHOBUTH  MPUHAJJICKHOCTH
JIOKyMEHTOB KOHKPETHOMY 3asBUTEII0O W BUAY OOpalleHus 3a MYHHIUNIATbHON
YCIIYTOW;

€) 3aBepseT KaXIbI JOKYMEHT Jieja CBOEH AJIEKTPOHHOM MOJIMUCHIO (Janee -
3I);

K) HaIpaBJII€T KOMUU JOKYMEHTOB U PEeeCTp JOKYMEHTOB B KOMUTET:

- B DJIEKTPOHHOM BHU/I€ (B COCTaBE MAKETOB JEKTPOHHBIX J€J) B JIEHb 00pallleHus
3asgBuTenss B MOILI;

- Ha OyMaxHBIX HOCUTENSX (B cllydae HEOOXOJAMMOCTH O0s3aTEIBHOTO
MIPEICTABJIICHUS] OPUTHHAJIOB JOKYMEHTOB) — B TeueHHWe 3 paboumx JHEH cOo JHA
oOparenus 3asButesst B MOLL mocpeicTBOM KyphepCKoM CBSI3M C COCTABIEHUEM OTTUCH
nepeaBaeMbIX JIOKYMEHTOB, C YKa3aHHEM JaThl, KOJIMYECTBa JIUCTOB, (amuimu,
JOJKHOCTH U MOANMMUCAHHBIE YIIOJIHOMOYEHHBIM cienuanructoM MOL.

[To oxoHyaHuum npuema AOKYMEHTOB crnenuanuct MOILl BwbigaeTr 3asBUTEINO
pacCIUCKy B IPUEME IOKYMEHTOB.

6.3. Ilpm ykazaHuum 3asBUTEIEM MecCTa IMOJy4YeHUs OTBeTa (pe3yJibrara
MPEAOCTABIECHUS MYHULMNAIBHON yciyru) nocpeactBoM MO®I[ nomxkHOCTHOE JHIIO
AJIMUHUCTpAIMM, OTBETCTBEHHOE 3a BBHINOJHEHUE aJMUHUCTPATUBHOU MPOLIEAYPHI,
nepenaer cneunanucty MOILl nma nepemaun B coorBerctByrommi M®I pesynbrar
MPEOCTaBICHUS YCIYTH JIJIs €T0 MOCJIEIYIONIEeH BbIIauu 3assBUTEINIO;

- B DJICKTPOHHOM BHJI€ B TeueHHe 1 paboyero JHs CO JIHS MPUHSITHUS PEIICHUS
O MPEJ0CTABICHUH (OTKA3€ B MPEIOCTABICHIHN ) MYHUIIUITAILHON YCITyTH 3asBUTEITIO;

- Ha OyMa)XHOM HOCHTEJIe — B CPOK He Oosiee 3 pabouux JHEH CO HS MPUHATHUS
pelieHusl O TPENOoCTaBiICHUM (OTKa3e B MPEAOCTABICHWH) MYHUIIMIAIBHOW YCIyTd
3asIBUTENIO, HO HE TMO3JHEE JIBYX pabouux JHEW A0 OKOHYAHHS CpOKa MPeIoCTaBICHUS
YCIIYTH.

Cnemmanuct MO®ILI, OTBETCTBEHHBIM 3a BbIJAAYY JIOKYMEHTOB, IOJYyYEHHBIX
OT AJIMUHHCTpAIlMU IO pe3yJIbTaTaM pPAacCMOTPEHUsS NPEACTABICHHBIX 3asBUTEIIEM
JIOKYMEHTOB, HE TMO3JHEE ABYX JHEW C JaThl MX MOJYyYEHHUS OT AJIMUHHUCTpALUU
COOOIIACT 3asBUTEIIO O TPUHSITOM PEIICHUH 10 TeeOoHy (C 3aMUChIO JAaThl M BPEMEHU
Tene)OHHOTO 3BOHKAa WM TOCPEACTBOM  CMC-MHGQOPMHUPOBAHHUS), a TakKKe
0 BO3MOYKHOCTH ITOJy4€HHS JOKyMEHTOB B ML,

6.4. Ilpu BBOome 0e30yMa)XHOTO  BJIEKTPOHHOTO  JOKYMEHTOOOOpOTa
aIMUHHUCTPATUBHBIE MPOLIEAYPhl PEIIAMEHTUPYIOTCSI HOPMAaTUBHBIM IPABOBBIM aKTOM
OMCY, yCTaHABJIMBAIOIIUM MOPSITOK AJIEKTPOHHOTO (6e30yMaxxHOTO)
JOKYMEHTO000pOTa B chepe MyHULIMITAIIBHBIX YCIYT.



ITpunoxenue 1
K AZIMUHUCTPAaTUBHOMY PEIrJIAMEHTY

(B AIMUHHUCTpAIIIO )
(®UO 3asBUTENS, aApeC MPOKUBAHUS IS - PU3UUCCKUX JIUII,
HauMeHoBaHue, opuandeckuit aapec, MHH, OI'PH — nns ropunuyeckux Juir)

KOHTAKTHBIN TesrehoH

DOOPMA 3ABJIEHNA

B cBs13u ¢ nponaxeil KOMHATHI ILIOLAAbI0 KB. M, PACIIOJIOKEHHOH 110
agpecy: ,
MIpUHAJIC)KAIICH Ha MpaBe COOCTBEHHOCTH

(®UO. pusmgeckoro IUIA/TIOTHOC HANMEHOBAHNE IOPUAMIECKOTO JIHTIA)

MIPOIIY BBLAATH CIPaBKy 00 OTKa3e OT MPEUMYILECTBEHHOTO IIpaBa MOKYTIKH JOJH B
npaBe o01eil Jo1eBol COOCTBEHHOCTH Ha JKMJIbIE TIOMEIICHHS.

CTOMMOCTh KOMHATHI

(cymMMy yKa3bpIBaTh HU(paMy 1 NPOIHUCHIO)

B cootBerctBHM ¢ TpeboBaHusAMH cTaThbu 9 DemepalbHOTO 3aKOHa

ot 27.07.2006 Ne 152-®3 «O nepcoHaNbHBIX JaHHBIX» IOJITBEPIKIAI0 CBOE COTIacHe
Ha 00pabOTKy MOHMX MEPCOHAJIbHBIX IAaHHBIX, HEOOXOAMUMBIX JUIS MPEIOCTABICHUS
MYHUIUIAIBHOW YCIYTW MpPU YCIOBUH, YTO 00pabOTKa MEepCOHANIBHBIX JaHHBIX
OCYIIECTBIISICTCS CTPOTO JIMIIOM, YIIOJHOMOYEHHBIM HAa OCYIIECTBICHHE PabOTHI C
NIEpCOHAJBHBIMU JaHHBIMH, OOS3aHHBIM COXPAHSTH CIYXKeOHYI0 HH(OpPMALUIO, CTABIIYIO
€My M3BECTHOW B CBS3M C UCIIOJHEHUEM JIOJDKHOCTHBIX 00s13aHHOCTEH.

Ipunoxenue:

« » 20 T
(moamuck 3asBUTEIIS)

PesysbTar PacCMOTpEeHMA 3adBJIEHMA IIPOoly :

BEIDATE Ha PYKM B AIMMHMCTPALUMU
BEIDATE Ha pyku B MOII
HanopaBUTb IIO0 IIOUTE

HaANpPaBUTh B 3JIEKTPOHHOM GopMe B JIMUHHEIN kabuHeT Ha I[I'Y JIO/EINIY
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[Tpunoxenue 2
K aIMUHHUCTPATUBHOMY PETJIaAMEHTY

KYPHAII
pETUCTpAlIMK BBIJAYX CIIPABOK 00 OTKa3€ OT MPEUMYIIECTBEHHOTO
IpaBa MOKYIKH J0JIH B IpaBe 00IIeH 10J1eBOH COOCTBEHHOCTH
Ha JKUJIbIE TIOMEIIEHHUS

Hacenennblit myHKT
(HanMeHOBaHME OpraHa, MPEIOCTABISIONIET0 MyHUITUIIATIHHYIO YCIYTY )

Haugar
OxoHYEH
Hata u Homep damunus, UM, OTYSCTBO Anpec IToamuce [Ipumeuanue
CIIpaBKU rpaXKAaHUHA-3asIBUTEIIS OTUYKJIAEMOTO rpaXKAaHUHA,
/m JKHJIOTO MOy YMBILIETO

TIOMCIICHU A JOKYMCHT

2 3 4 5 6
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[Tpunoxenue 3
K aIMUHHUCTPATUBHOMY PETJIaMEHTY

CIIPABKA

No

006 oTkaze OT MPEUMYIIIECTBEHHOTO TIPaBa MOKYIKHU J0JU
B IIpaBe oOIIeH 0IeBON COOCTBEHHOCTH HA JKHUJIBIC TTOMEIISHHUS

['maBa AqMUHHUCTpAIIIU
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[Tpunoxenue 4
K aIMUHHUCTPATUBHOMY PETJIaMEHTY

(KOHTaKTHBIC TAHHBIC 3asIBUTCIIS
aapec, TenedoH)

PEHIEHUE
00 OTKa3e B MpeIOCTaBICHUN MYHHUIIMTIAIBHON yCIIyTH

['maBa AMUHHCTpALIMU
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